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HUGHENDEN PARISH COUNCIL 

Full Council Meeting 

Council Offices, The Common, Great Kingshill, HP15 6EN 

13th November 2018 at 7.30 pm 

Confirmed Minutes 

Present 

Cllr P Nicholls (Chairman), Cllr A Boekee, Cllr P Gieler, Cllr R Gould, Cllr P Hardinge, Cllr 

S Kearey, Cllr H Stearn, Cllr C Waterton, Cllr G Wickett 

Officers in Attendance 

Shona Hadwen (Clerk) 

Public Attendance 

There were three members of the public present. 
 

Public Participation & County/District Councillors report 

18417 A resident spoke in relation to the recent announcement on the new Unitary Authority 

in particular with regard to how the planning process would be affected and how residents 

and the parish council would be involved in the process in the future.  A question was also 

asked about the locations of the proposed “hubs” that have been spoken about.  

18418 Cllr Steve Broadbent spoke on several matters from a District Council perspective.  He 

informed council that he had some of his ward budget available for 2018/2019. The purpose 

of the ward budget is to support local projects, it does not have to be parish council activities.   

Any interested parties to email Cllr Broadbent on steve.broadbent@wycombe.gov.uk with 

full details of the project and funding required. Cllr Broadbent also informed members that as 

a result of the Unitary announcement, the district and parish council elections due to take 

place in May 2019, are to be postponed until May 2020. 

 

1. Apologies for Absence 

18419  Apologies were received and noted from Cllr Gilmour.   

 

2. Declarations of Interest 

18420 The following interests were declared: 

• Cllr P Hardinge declared a pecuniary interest with regards to him being an 

allotment tenant.  

18421 The Clerk informed Cllr Stearn it was her opinion that Cllr Stearn had a non-

pecuniary interest in agenda item 12 concerning a grant application from Hughenden 

Valley Football Club.  Cllr Stearn could participate in any discussion but could not 

participate in the vote.   

3. Minutes of the previous meeting 

RESOLVED 

18422  That the minutes of the Parish Council meeting held on 9th October 2018, be 

agreed as a correct record and signed by the Chairman. 

 

mailto:steve.broadbent@wycombe.gov.uk
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4. Report on Unitary Authority Announcement 

18423 District Cllr Steve Broadbent updated council on matters following the recent 

announcement from the Secretary of State to create a Unitary District Council in Bucks.   

 

Unlike other Unitary Authorities that have been created, this is to be a merger between 

the five councils and means that there will be a new authority coming into effect by 

April 2020.  With respect to the number of councillors in the new authority, unless there 

is to be a boundary review, then the number of councillors in the new authority will be 

reflective of the current county areas for councillors.  The reason for this is that the work 

has already been done in determining there is sufficient electorate in each area of the 

county.  The leaders of each of the District Councils and the County Council will come 

together to discuss this and this will be one of the areas where each council will feed 

back to the Secretary of State.  The orders for the legislation have not yet been set so 

there is an opportunity for each council to feed into that. Regarding Judicial Review, 

whilst no one is suggesting that that will happen at this stage, it cannot be ruled out.   

 

A Shadow Authority will be created which will include all councillors from all district 

councils and the county council.  A Shadow Board will also be created, but how 

membership is to be determined is not clear at the moment.   

 

In the interim, all councils will continue to operate as they are until the creation of the 

new Unitary Council in April 2020.  At that point all councils will be disbanded and the 

elections for the new authority will occur.   The only people remaining in post would be 

those members of the Shadow Board and they will continue right up until election day as 

there would need to be some form of leadership.  

 

With respect to the planning process and where the hubs are likely to be located, these 

are unanswered questions as the councils have to “have regard” to the submissions given 

as part of the consultations into Unitary.  Anything in either the District or the County 

proposal is not necessarily the way it will be under the new authority.  In the interim 

period, both district and county councils will continue as normal ensuring service 

delivery is maintained.  

 

18424  County Cllr David Carroll arrived at 7.48pm. 

18425  Cllr Carroll briefly summarised some of the points made by Cllr Broadbent and 

emphasised the importance of working together in the interim period.  

18426  Both Cllrs Broadbent and Carroll assured members that they would keep council 

informed of progress with the transition towards the Unitary Council.  

18427 Cllr Nicholls thanked both Cllr Broadbent and Cllr Carroll for sharing their 

information with the council.  

18428  Cllr Carroll apologised for being late and requested that he update council on a 

few matters.  He wished to publicly thank David Jarman and the Great Kingshill Village 

Hall and the Residents Association for their combined efforts in organising the very well 

attended Remembrance Service held on Sunday 11th November. Cllr Carroll also 

updated the council on his activities in terms of the recent planning application at 
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Hoppers Farm – he had requested that the application be called in to the Planning 

Committee at Wycombe District Council (WDC) as he had received a number of 

concerns regarding the application. 

 

5. Correspondence Report 

(Appendix1) 

18429 The report was noted. 

18430 The Clerk reported that a request for an annual donation had been received from 

both the Chilterns Conservation Board (CCB) and the Campaign to Protect Rural 

England (CPRE) and that the council normally donated £30 annually to each 

organisation as part of its annual membership of each organisation.  

18431 The Clerk informed members that a resident had worked with Cllr Waterton and a 

new duck house was now in place at Walters Ash pond to provide shelter over the winter 

months.  

18432 The Clerk highlighted that as well as the remembrance service in Great Kingshill 

there had also been services held at Naphill Village Hall and at the old chapel in Bryants 

Bottom.  The service in Bryants Bottom was the first to be held there following the 

reinstatement of a memorial plaque at the old chapel.  The council had worked closely 

with Wycombe Museum, The Methodist Church and Major Glenn Ridgely to make this 

happen.  The service in Bryants Bottom is now going to be an annual event.   

 

6. Financial Report 

(Appendix 2) 

18433The report was noted. 

18434 The Clerk reported on the current position year to date – and noted items of 

interest – the first half of Community Infrastructure Levy (CIL) funding had been 

received from WDC - £1901 and also the second payment of the year was made to the 

Public Works Loan - £2641.  The Clerk also reported that the new budget reports had 

now been finalised and would be issued to council with the agenda for the precept 

meeting to be held on Tuesday 27th November at 7.30pm.   

 

7. Update on Previous Actions 

18435 The report was noted.  

AGREED 

18436 That the Clerk produce a list of outstanding actions for the next meeting going 

back to January 2018.  

 

8. Clerk’s Report 

18437 The report was noted and summarised by the Clerk.   

18438  Cllr Gould raised a question with regards to the donations to CPRE and CCB.  

The Clerk reported that this was an annual donation as part of the membership of the 

organisations.   
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AGREED 

18439 That the Clerk continue with the donations as in previous years and to make each 

organisation aware of the Grants and Donations Policy of the council. 

 

9. Reports and Recommendations from Standing Committees 

a)  Services Committee  

      18440 The minutes of the Services Committee meeting held on 30th October 2018  

      were received and noted.  The Committee made the following recommendations: 

 

      18S199 That a parish warden role be created by amending the existing General  

      Maintenance Contract to specify working two days per week – Monday and Tuesday  

      – eight hours per day.  The amended contract to be effective from 1st January 2019 

      for a trial period of six months.  

 

      AGREED  

      18441 The Clerk requested that this matter be deferred until a future date as 

      further investigations had to be carried out with reference to tax implications  

      and general work practices. It was agreed that Cllrs Hardinge and Stearn work with  

      the Clerk and Deputy Clerk to progress this matter.     

 

b)  Planning Committee   

      18442 The minutes of the Planning Committee meetings held on 4th October and  

      25th October 2018 were received and noted.   

 

10.   Reports and Recommendations from Working Groups 

  a)  Road Safety Working Group 

       18443  The report was received and noted.  The Working Group made the following  

       recommendations: 

 

       18444 To replace an ageing Mobile Vehicle Activated Sign (MVAS) with a newer   

       version at a cost of £3250 + VAT on the basis of a matched funding arrangement   

       with the Local Area Forum (LAF). 

 

       RESOLVED 

       18445  That an application be submitted to the Local Area Forum for £1600,  

       being 50% of the total cost of £3250 for a new MVAS.  This purchase not to be  

       made until the start of the new financial year in April 2019. 

 

       18446 To replace the existing camera used during Speedwatch sessions as the  

       existing camera used during Speedwatch sessions was no longer operational and the  

       costs involved in repairing the device were not justifiable.  The cost of a new  

       device is £3304 plus VAT.      

      

       RESOLVED 

       18447 That a new Speedwatch camera at a cost of 3304 plus VAT be purchased 

       as the existing camera being used was no longer operational and the costs to  

       repair the device were not justifiable. 
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      18448  The laptop currently being used by a volunteer to download data from the  

      various MVAS’s was causing problems as it did not have Bluetooth connectivity and  

      was making the transfer and collation of data difficult and time consuming.  

 

      RESOLVED 

      18449 That a new laptop be purchased for the purpose of enabling the efficient  

      transfer of data from the MVAS units.  The budget allocated for the new laptop  

      to be approximately £400. 

 

      Cllr Hardinge having declared a pecuniary interest in allotment matters, left the 

      meeting prior to the next agenda item.  

 

b)   Hughenden Community Support Trust (HCST) Working Group 

      18450 The report was received and noted.  The Working Group had considered the  

      comments made by the HCST trustees and suggested further amendments to the draft 

      lease. 

 

      RESOLVED 

      18451 That the amendments proposed by the Working Group be accepted and  

      referred back to the solicitor and trustees for further comment.  

 

      Cllr Hardinge returned to the meeting.  

 

At 9.30pm the meeting was suspended in keeping with Standing Orders.  It was 

RESOLVED that the meeting continue but not beyond 10.00pm. 

 

11. Reports from Associated Organisations 

a)  Buckinghamshire and Milton Keynes Association of Local Councils (BMKALC) 

     18452  The report was noted. 

 

b)  Great Kingshill Residents Association (GKRA)  

     18453  The report was noted.  

 

12. Grant Application from Hughenden Valley Football Club (HVFC) 

18454 Further to resolution no 18400 from the 11th October Full Council meeting, the 

Clerk reported back to council that the football club had managed to get more competitive 

quotes from a local company hence the reduction in costs of the goal posts.  The Football 

Club had also increased their request for grant funding from 20% of the cost to 50% of 

the cost on the basis that they were aware that council could, in exceptional 

circumstances, award more than the standard 20% towards worthwhile projects.   

18455  The grant application submitted by the Football Club was for £2000 which was 

equivalent to 50% of the total cost of the project including VAT.  The Clerk informed 

council that the council could not award a grant which included the VAT cost, therefore 

the 50% equivalent would actually be for the sum of £1666 ex VAT.  
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RESOLVED 

18456  That a grant of £670 be awarded to HVFC to assist with the costs of 

purchasing new goal posts.  The grant awarded is equivalent to 20% of the total cost 

of the project.  

 

13. Review of the Standing Orders 

18457 The Clerk presented the new Standing Orders issued by the National Association 

of Local Councils (NALC).  Council recognised the importance of reviewing its current 

Standing Orders in line with the NALC Standing Orders.  

 

AGREED  

18458 That the Chairs of Full Council, Services Committee, Finance and Policy 

Committee and the Staffing Committee agree to meet to discuss the implications of 

adopting the NALC Standing Orders with a view to presenting a final version to Full 

Council in February 2019.  

 

18459 The Clerk highlighted that the current Standing Orders did not permit the granting 

of dispensations.  All members reside in the parish and therefore pay council tax.  

Therefore, any discussions around the setting of the precept and budget for the council 

will have a direct impact on each member and as such each member has a pecuniary 

interest in this matter. With discussions about the precept and budget for 2019/20 due to 

be discussed at the Finance and Policy Committee meeting on 27th November 2018, the 

Clerk recommended that on this occasion, council grant itself a dispensation to be able to 

discuss the budget and precept at this meeting and for any further Full Council meetings 

where the budget and precept for 2019/20 are to be resolved.  

 

RESOLVED   

18460  That as a result of each member having a pecuniary interest in the setting of 

the precept for the next financial year, council grants itself a dispensation for the 

Finance and Policy Committee meeting on 27th November 2018 at which the precept 

and budget for 2019/20 will be discussed.  The dispensation will also apply to any 

subsequent Full Council meetings at which the precept and budget are to be 

discussed and resolved.   

 

14. Land transfer at Ash Close and Pursells Meadow from Wycombe District Council 

(WDC) to Hughenden Parish Council (HPC) 

18461 The Clerk provided an update on the land transfer at Ash Close and Pursells 

Meadow.  WDC had added in two further clauses namely that a definition of permitted 

disposal has been included to allow for any restructuring of the Parish Council and also 

that the acceptance period between WDC and HPC be reinstated from 6 months to 12 

months. 

 

RESOLVED 

18462 That the council accept the amended clauses in the transfer of land contract 

relating to the inclusion of permitted disposal and the acceptance period of 12 

months, and instruct its solicitor to proceed with the necessary paperwork to 

complete the transfer.  

 

 



 
Hughenden Parish Council 

Full Council Confirmed Minutes 
13th November 2018 

 
Page 7 of 9 

15. Review of Delivery Plan 

18463  Due to time constraints this item be deferred to the next meeting.  

 

16. Christmas Reception 

18464  The Chairman suggested that as there had not been a Christmas Reception held by 

the Council for members of the community for the past two years that council consider 

holding an event this year prior to Christmas.  

 

RESOLVED   

18465 That a Christmas Drinks Reception be held at the beginning of December.  

Members of each ward to suggest names of volunteers in each ward to the Clerk 

who will compile a guest list and a arrange a suitable date for all to attend.  

 

17. Items for the next Agenda 

18466  Delivery Plan 

 

Dates of next meetings 

18467 Finance and Policy Committee Meeting – 27th November at 7.30pm 

18468 Planning Committee Meeting – 6th December 2018 at 7.30pm 

18469 Full Council – 11th December 2018 at 7.30pm 

 

There being no further business, the meeting closed at 10.00pm. 

  

Chairman’s Signature: 

 

 

 

Date:   

 

 

 

 

 

 

 

 

 

 

 

 

  Appendix 1, & 2 are attached to these minutes.  
  Supporting documentation is available on request from Hughenden Parish Council Office. 
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Correspondence Report – 13th November 2018 

Reference Details Action 

by FC 

Format 

114918 Letter of thanks – poppy appeal donation No Email 

115018 Letter of thanks – Silent Soldier donation No Email 

115118 Notification of roadworks – A404 Marlow Bridge No Email 

115218 Request for donation – Chilterns Conservation 

Board 

Yes Email 

115318 Request for donation – CPRE Bucks Yes Email 

115418 Email response from Trustee – Hughenden Valley 

Village Hall 

No Email 

115518 Public Works Loan Board – Notification No Email 

115618 Letter of thanks – Hughenden Valley Village Hall No Email 

115718 Minutes from LAF – 3rd October 2018 No Email 

115818 Re: Duck Pond – Walters Ash No Email 

115918 War Memorial – Bryants Bottom No Email 

116018 Letter to resident at North Dean re hedge cutting No Letter 

116118 Unitary announcement and response from 

Wycombe District Council 

No Email 

116218 BALC – Unitary Announcement No Email 
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Appendix 2 - Financial Report 31st October 2018 

Payments made 1st October – 31st October September 2018 

Invoice Received From Amount £ 
(inc VAT ) 

Cheque 
Number 

Information 

 

HMRC 

 

1372.25 

 

BACS 

 

PAYE & NI Contributions September 2018 

NEST 255.74 BACS Pension contributions September 2018 

Fish Partnership - Baldwins 3721.33 BACS Salaries October 2018 

Heart Internet 12.59 D/D Website Hosting Fee September 2018 

Mainstream Digital 8.16 D/D Telephone charges September 2018 

RBL Poppy Appeal 75.00 106481 3 x Poppy Wreaths 

Opus Energy 14.16 D/D Gas Costs September 2018 

Public Works Loan 1261.25 BACS Loan repayment 2nd for 2018/19 

Widmer End Village Hall 500.00 BACS Grant for Litter Bins 

CF Agricultural 1125.00 BACS Grass Cutting Contract in Open Spaces, Allotments & Playgrounds 

Clarity Copiers 24.90 BACS Photocopy costs September 2018  

PKF Littlejohn 720.00 BACS External Audit Fee 

C G Tree & Garden Services 2208.00 BACS Tree cutting around parish 

Spruced Up  1350.00 BACS Garden of Rest Contract – September 18 

Ellis Whittam 2757.51 BACS Health & Safety Management Programme 

Affinity Water 1532.10 BACS Water Charges around parish April 18 – October 18 

Staples 67.00 BACS Stamps 

Fish Eye Film Festival 240.00 BACS Grant for Film Festival 

Naphill Gazette 500.00 BACS Grant towards costs of publications 

Hughenden Valley Village Hall 1680.00 BACS Grants towards costs of new Christmas Tree lights 

SSE 85.15 BACS Electricity Costs – Street Lighting, Office & Garden of Rest 

WDC 313.20 BACS Annual Play Inspection Reports 

Hildreths 40.50 BACS Padlock for Council Car-Park 

TBS Hygiene 1231.20 BACS Dog Bin Collections August & September 2018 

Shred-on-Site 66.00 BACS Confidential Waste Collection September & October 2018 

Great Kingshill Village Hall 50.00 BACS Donation for Remembrance Sunday event 

Widmer Feeds 68.50 BACS Costs for Duck House at Walters Ash pond 

Fish Partnership 144.00 BACS Quarterly Payroll Costs 

Bucks Wasp Control 45.00 BACS Removal of Wasps Nest in Windmill Lane ALlotments 

SWARCO Traffic 406.78 BACS New battery for MVAS in Great Kingshill 

BMKALC 339.92 BACS New Arnold Baker Book & Councillor Training  

    

ETI Cleaning Service 67.20 BACS Monthly Office Cleaning – September 2018 

Veolia UK Ltd 61.56 BACS Waste removal at Garden of Rest 

SR Farm Services 187.00 BACS General Maintenance around parish inSeptember 2018  

Employee 2 Expenses 42.92 BACS Mileage costs, Knack Database costs - September 2018 

Employee 1 Expenses 220.26 BACS Microsoft Office Subscription & 1&1 Internet Service subscriptions 
August & September 2018 

TOTAL: 22784.18 

 
  

Money received 1st October – 31st October 2018 

Allotment Fees 2489.00 Various allotment fees 

Burial Fees 1950.00 Various burial fees 

Wycombe District Council 1901.16 CIL Funding April – October 2018 

   

   

TOTAL 6340.16  
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Bank Balances  31st October 2018 
 

£ 

HSBC Current 5,610.53 

HSBC High Interest 279,789.89 

HSBC Imprest  1,000.00 

NS&I 81,808.87 

Petty Cash 50.00 

Unity Bank Current 8,890.37 

Unity Bank Deposit Account 2.67 

Totals 377,152.33 

 

 

 

 


