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HUGHENDEN PARISH COUNCIL 

Remote Full Council Meeting 

Held on Tuesday 9th June 2020 at 7.00 pm 

Via Zoom Video Communications 

Confirmed Minutes 
Participating: 

Cllr P Nicholls (Chairman) 
Cllr P Gieler, Cllr R Gould, Cllr S Kearey, Cllr C Waterton 
 

Officers: 
Shona Hadwen (Clerk); Jill Armshaw (Deputy Clerk) 
 
Public Participation  
Five members of the public participated in the remote meeting by observing proceedings. Dr Linda 
Derrick addressed the meeting and asked that the following statement be recorded in the minutes 
and that her name be included in the minutes as a matter of public record. 
 
" I wish to raise two concerns formally.  I have raised these concerns before with HPC but I have 
received no response to the first of these concerns and an unsatisfactory response to the second.   

My first concern is about Council’s decision to sign 99-year leases to rent land from Hughenden 
Community Support Trust.   I am concerned because the absolute titles to the land are registered to 
the Council on the Land Registry.  I am concerned that these leases would be unlawful and the 
expenditure of public money on the leases improper.   I also remain concerned that the Council did 
not take legal advice on the ownership of the land when it took decisions to transfer the titles of the 
land to the Trust and that the Council has never explained the legal case for disposing of these 
assets.    

My second concern is that the process that the Council is pursuing for filling casual vacancies does 
not comply with the law and in particular Section 87(2) of the Local Government Act 1972.  I have 
asked Council for a copy of the legal advice on this issue.  Hopefully, this would clarify the position 
for potential candidates for co-option.  

I would be grateful if these concerns could be recorded in my name." 

 

1. Election of Chairman 
Cllr Nicholls, retiring Chairman of the Council called for nominations to the office of Chairman 
for the ensuing local government year.  Cllr Nicholls intimated that he was happy to continue 
should no-one else wish to put themselves forward. Cllr Waterton proposed Cllr Nicholls and 
this was seconded by Cllr Kearey.   
There being no other nominations, it was: 
RESOLVED 
20125 That Cllr Paul Nicholls is elected as Chairman of Hughenden Parish Council for 
the ensuing local government year.  

2. Declaration of Acceptance of Office 
20126 The Declaration of Acceptance of Office to be signed before the next Full Council 
meeting to be held on 14th July 2020. 

3. Election of Vice Chairman 
The Chairman called for nomination to the office of Vice Chairman of the Council for the 
ensuing local government year. Cllr Kearey proposed Cllr Gieler and this was seconded by 
Cllr Waterton.  
There being no other nominations, it was: 
RESOLVED 
20127 That Cllr P Gieler is elected as Vice Chairman of Hughenden Parish Council for 
the ensuing local government year.  
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4. Declaration of Acceptance of Office 
20128 The Declaration of Acceptance of Office to be signed before the next Full Council 
meeting to be held on 14th July 2020. 

5. Apologies for absence 
20129 There were no apologies.   
The meeting was quorate with 5 Members present (1/3 of full complement of 15). 

6.. Declarations of interest 
Members were asked to declare any pecuniary or non-pecuniary declarations of interest and 
confirm any relevant dispensations.  
20130 There were no declarations of interest.   

7. Minutes of the previous meeting 
(Appendix 1) 

RESOLVED 
20131 That the minutes of the remote Full Council meeting held on 12th May 2020 be 
approved as a true record. 

The minutes to be retained in the Minute Book and signed by the Chairman of the Council at 
the first face to face Full Council meeting.   

  8. Report from Internal Auditor  
(Appendix 2) 
20132 The report from the Internal Audit review held on 28th May 2020 was received and 
noted.  
20133 The Action Plan prepared by the Clerk and included with Appendix 2 to address the 
points raised by the Internal Auditor was agreed and accepted.   
AGREED  
20134 that the Chairman write directly to the Internal Auditor acknowledging the points 
raised. 

9. Asset Register 
(Appendix 3) 
The Clerk informed members of amendments to the Asset Register in the last year. The 
amended figure of £517,157.53 (which includes several pieces of equipment no longer in use 
by the Council having been removed from the Register) to be included in the Accounting 
Statements (Appendix 8). 
20135 The updated Asset Register was received.  
RESOLVED 
20136 That the updated Asset Register be approved and adopted by Council.  

10. Review of Risk Management Register 
(Appendix 4) 
20137 The Governance and Management Risk Register was received.  
AGREED 
20138 That the register be reviewed by the Services and Finance and Policy Committee of 
the Council at their subsequent Committee Meetings or alternatively by Full Council every 
three months as a minimum, commencing in September 2020. 

11. 

 

Annual Accounts for the year ended 31st March 2020 
(Appendix 5) 
20139 The Annual Accounts for the period 1st April 2019 – 31st March 2020 were received.  
Total income for the year was £247,205, total expenditure for the year was £222,286 
resulting in a surplus of income over expenditure of £24,919. 
RESOLVED 
20140 That the end of year accounts presented in Appendix 5 be approved.   

12. Allocation of Reserves 
(Appendix 6) 
20141The Clerk summarised the position with regards to the level of reserves held by 
Council.  With a surplus of £24,919 recorded for the year end 31st March 2020, the following 
transfer to earmarked reserves were: 
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RESOLVED 
20142 Road Safety - £2,000; Election - £2,000, Street Lighting Maintenance - £3,000; 
HCST Legal Fees - £1,300 and Burial Ground - £4,875.  The balance of £11,834 to be 
transferred to Operating/Contingency Reserves in the first instance, awaiting further 
costs from the Tree Management Project which may require additional funding.  
20143 Cllr Kearey expressed his thanks to both the Clerk and Deputy Clerk for their 
management of the finances over the past year.  This was acknowledged by the other 
members.  

13. Annual Governance and Accountability Return (AGAR) 2019/2020 
a) The Annual Governance Statement – Section 1 

(Appendix 7) 
The Clerk referred to the supporting paper (Appendix 7) submitted with the Agenda 
which gave background information on all aspects of the AGAR.  The Clerk read 
through each of the Statements in Section 1 and Council considered their responses.  
It was: 
RESOLVED 
20144 That the Annual Governance Statement – Section 1 of the Annual 
Governance Statement be approved and signed by the Chairman of the 
Council and the Clerk noting the following responses:   
 
That in response to Statements 1, 2, 4, 6, 7 and 8 that Council answer “yes”.   
 
That in response to Statement 3,  Council answer “no” and the following 
reasons be submitted as part of the AGAR.  
 
Statement 3  
Response – “No”. Reason – During the year 2019-2020 it came to light that the 
council had acted unlawfully in terms of the co-option process of its 
councillors.  Correct Notices advertising Casual Vacancies had not been 
posted in line with S87(2) of the Local Government Act 1972.  Legal advice was 
sought, and council took all necessary precautions to ensure that any 
decisions made previously were re-resolved by the remaining councillors.  The 
Council is now ensuring proper practice in relation to the Casual Vacancy 
process and has received legal advice to ensure compliance with the Law 
moving forward.  
 
That in response to Statement 5, Council answer “no” and the following 
reason be submitted as part of the AGAR.  
 
Statement 5.   
Response – “No”. Reason – whilst Council have engaged with Ellis Whittam 
(External Advisory Consultancy) to act as its Responsible Person from a 
Health and Safety perspective, there remains outstanding the completion of 
risk assessments at allotments and open spaces and several actions remain 
outstanding from a health and safety checklist.  To rectify this position, risk 
assessments will be completed and scheduled in for regular monthly checks 
which will form part of the workload of the new Groundsperson who is due to 
be employed in July 2020.  Personal Protective Equipment to be ordered for 
officers and the new Groundsperson and Council need to consider the 
implication of Covid-19 on the office environment and working practices 
moving forward.  
 

b) The Accounting Statements – Section 2 
(Appendix 8) 
The Clerk presented the Accounting Statements for the year ended 31st March 2020 
which had already been signed by the Clerk as is required by Law.  The Clerk 
reminded Council that the figure for total fixed assess plus long-term investments 
and assets to be amended down to £517,154 to account for the amended value on 
the Asset Register.  
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RESOLVED 
20145 That the Accounting Statements – Section 2 of the Annual Governance 
Statement be approved and countersigned by the Chairman of the Council. 
 

c) Public Inspection Period for the 2019/2020 Accounts 
(Appendix 9) 
RESOLVED 
20146 That the Exercise of Public Rights will commence on Monday 15th June 
2020 for a period of thirty working days, ending on Friday 24th July 2020.  The 
notice confirming the inspection period to be displayed on the Council website 
and noticeboards from 11th June 2020.  
 

d) Supplementary Information 
(Appendix 10) 
20147 The supplementary information contained in Appendix 10 and required to be 
submitted with the AGAR was noted.  

 
The Chairman referred to the first statement made by the resident regarding the signing of 
the 99-year leases of land to Hughenden Community Support Trust and acknowledged that 
this item is not listed on the Agenda and the decision to lease the land has already been 
lawfully made.  The Chairman also referred to the second statement made by the resident 
regarding the Co-option process and that this would be discussed under Agenda Item 16. 

 

14. Vexatious Policy 
(Appendix 11)  
Council considered a draft revised Vexatious Policy.   
RESOLVED 
20148 That with some minor amendments, that the revised Vexatious Policy be 
adopted.  

15. Access at Hughenden Valley Allotments 
(Appendix 12) 
20149 A Statement regarding access at Hughenden Valley allotments, issued on 21st May 
2020 was received.  
Council recently received feedback from allotment tenants concerned about the risk of 
infection from Covid-19 due to significantly increased public presence within the perimeter of 
the allotment.  An area of particular concern was the section of the permissive path south of 
Whitfield Road where the path is narrow and close to tenanted plots making it difficult to 
maintain 2m social distancing.  Following the closure and subsequent re-opening of the 
pedestrian access to Hughenden Valley allotments, council had agreed to review public 
access to the site and in particular the use of the Right of Way HUG/52/1 which runs along 
the southern and western perimeter of Hughenden Valley allotment and the permissive path 
which runs along the northern inner perimeter of the allotment, east of Whitfield Road. 
Officers contacted the Rights of Way Officer at Buckinghamshire Council to seek advice on 
how best to resolve the access and use of the paths in the allotment site. The Rights of Way 
Officer confirmed that cycling is not permitted on Rights of Way nor on permissive paths in 
Buckinghamshire.   
RESOLVED 
20150 That additional Right of Way waymarking posts and signs be installed on Right 
of Way HUG/52/1 to clarify the route for residents and walkers. 
RESOLVED 
20151 That small circular waymarking signs stating “No Cycling” be attached to the 
waymarking posts and plot marker posts along the Right of Way and permissive path 
within the perimeter of the allotment. 
RESOLVED 
20152 That “Please Keep This Gate Shut” signs be installed on both sides of the 
allotment vehicle entrance gates at Hughenden Valley Allotment and all other sites.  
RESOLVED 
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20153 That “2m Social Distancing” signage be installed on both the Right of Way and 
the permissive path at Hughenden Valley Allotment as well as at the Right of Way at 
Walters Ash Allotment.  
RESOLVED 
20154 That “Permissive Path, Dogs must be kept on Leads” signage be installed on 
the Right of Way at Hughenden Valley Allotment.  
 

16. Co-option Process 
(Appendix 13) 
Following the Full Council meeting in May 2020 where it was resolved that “Notices of 
Casual Vacancies” be published in line with S87(2) of the Local Government Act 1972, the 
notices were posted on 20th May 2020 and the fourteen day notice period ends on 10th June 
2020.  If no polls are called in a ward, then Council also resolved to advertise the vacancies 
for a further period of three weeks with a view going through the Co-option process as per 
the council’s Casual Vacancy Policy at the July Full Council meeting on 14th July 2020.  
Further correspondence from a resident questioning the legality of the Council’s intention to 
co-opt has been received and following this, the Clerk sought further legal advice.  This 
advice has been shared separately with Council.   
The Clerk stated that when the vacancies arose in January 2020, Notices of Vacancies were 
not posted at that time as there was less than six months until the elections in May 2020. 
This should have been done irrespective of the timescale until the elections and is a 
requirement under S87(2) of the Local Government Act 1972.  Despite there being less than 
six months until the election, the seats should have been declared vacant at that point by 
posting the Notices of Vacancy informing members of the public that there were vacant seats 
on the Parish Council.  This did not happen and as such resulted in a procedural error.  As a 
result of this error, the Clerk sought legal advice on this matter to ensure that Council could 
now legally co-opt to fill the vacant seats even although it had not correctly advertised the 
vacancies in January 2020.    
The advice received from the lawyers reiterated that there is nothing in law preventing the 
Council from advertising the vacancies at this stage.   
20155 The Clerk asked Council to consider the subsequent legal advice received since it’s 
decision regarding co-option in May 2020.  Having considered the legal advice received 
based on the failure to comply with Local Government Act 1972 S 87(2) in January 2020 by 
not posting the vacancies at the time the seats became vacant Council:  
AGREED 
20156 That Council confirm the correct legal advice was sought regarding the failure 
to post the Notices of Casual Vacancies in January and based on the legal advice 
received in respect of this, it re-affirms Council’s decision in May 2020 to follow the 
co-option process.  
20157 Council have been asked by the resident to share the legal advice received in this 
matter. Considerable discussion to place regarding whether to disclose the legal advice.  
Both Officers advised Council that in the interests of full open-ness and transparency that  
legal advice in this matter be made public.  
A full discussion followed.  The Chairman called a vote and the following was: 
AGREED  
20158 That the legal advice received remains confidential as it is classed as Legal 
Professional Privilege which protects confidential communications between legal 
advisors and clients.  

17. BT Openreach – access to Cockshoot Woods 
(Appendix 14) 
Correspondence had been received from BT Openreach concerning groundworks to be done 
in Cockshoot Woods to upgrade the telecom mast for Thames Valley Police. 
RESOLVED 
20159 That Delegated Authority be given to Officers to deal directly with 
representatives from BT Openreach in reaching a solution for groundworks in 
Cockshoot Woods.  

18. Correspondence Report 
(Appendix 15) 
20160 The report was received.  
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19. Financial Reports 
a) Financial Report – 1st May 2020 – 31st May 2020 

(Appendix 16)  
20161 The report was received.  

b) Budget YTD – 31st May 2020 
(Appendix 17) 
20162 The budget year to date report was received.  

c) Bank Statements – 1st May 2020 – 31st May 2020 
(Appendix 18) 
20163 The Bank Statements and Bank Reconciliation Statements were received.  
RESOLVED 
20164 That the Bank Reconciliations Statements be agreed as a true record in 
relation to the presented Bank Statements for the period 1st May 2020 – 31st 
May 2020. 

20. Payments to be made in June 2020 
(Appendix 19) 
20165 The list of payments to be made in June 2020 were received. 
RESOLVED 
20166 That the list of payments contained within Appendix 19 be approved.   

21. Clerk’s Report 
(Appendix 20) 
20167 The report was received.  

22. Lease for Hatches Field 
(Appendix 21) 
20168 The lease for Hatches Field has expired and several enquiries have been received 
regarding the future lease of the field.  
AGREED 
20169 That an advert be placed on the Council website and Council noticeboards for 
the lease of Hatches Field with a closing date for submission of tenders of Friday 3rd 
July 2020.  

23. Confidential Items 
That under the Public Bodies (Admission to Meetings) Act 1960, the public and 
representatives of the press and broadcast media are excluded from the meeting during the 
consideration of the following items of business as publicity would be prejudicial to the public 
interest because of the confidential nature of the business to be transacted.  

24. Staffing Committee  
20170 The minutes of the Staffing Committee Meeting held on 26th May 2020 were received 
and the following recommendations were: 
RESOLVED 
20171 That applications received for the new Clerk/RFO be vetted by the Staffing 
Committee as a whole; 
20172 That interviews are conducted by the Staffing Committee as a whole; 
20173 That an ECM be arranged for Thursday 18th June 2020 to appoint the new Clerk 
as soon as possible after interview.  
 

25. Items for the next Agenda 
a) Review of allotment fees – Cllr Gieler and the Deputy Clerk to review during 

June 
b) VJ Day – Saturday 15th August 2020 – Cllr Kearey to put forward a motion 

regarding marking this occasion. 

26. Date of next meeting 
     Tuesday 14th July 2020 at 7pm  
      

 There being no other business, the meeting closed at 9.20pm. 

 
Chairman’s Signature:      Date:  


