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Services Committee Meeting 
To be held on Tuesday 30 November at 7:30 pm 

At Council Offices, The Common, Great Kingshill, HP15 6EN 
 
To: Councillor J. Air, Councillor P. Gieler, Councillor P. Hardinge, Councillor P. Nicholls, 

You are hereby summoned to attend the above-mentioned meeting, when it is proposed that 
the business to be transacted shall be as follows: 

Helen Hogan 

Deputy Clerk to the Council 

25th November 2021 
 

Notice is hereby given that the meeting of Hughenden Parish Council Services Committee will 
be held at 7:30 pm at Council Offices, Great Kingshill.  

Members of the public are welcome to join the meeting but may only participate during 
Public Participation (see below).  

Meeting agenda & supporting documents may be viewed on the parish council website (see 
link below) or be emailed to you following your request to the Clerk or Deputy Clerk.  
Updates to quotations have been requested and will be made available upon receipt. 
 
https://www.hughenden-pc.gov.uk/council-info/minutes-and-agendas/ 
 
Should you require further information or assistance in attending this meeting, please call 
01494 715296 or by email to deputy.clerk@hughenden-pc.gov.uk  
 
Covid 19 government regulations; relevant on the day; are expected to be followed by all 
attendees.  

mailto:clerk@hughenden-pc.gov.uk
mailto:deputy.clerk@hughenden-pc.gov.uk
http://www.hughenden-pc.gov.uk/
https://www.hughenden-pc.gov.uk/council-info/minutes-and-agendas/
mailto:deputy.clerk@hughenden-pc.gov.uk
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Agenda 
 

Standing Orders will be set aside to allow for: 

1. Public Participation and Reports from Buckinghamshire Councillors 

Standing Orders will be reinstated:  

2. To Receive Apologies for Absence  

3. To receive Declarations of Interest 

4. To receive and note as correct the minutes of the previous services meeting held on 
28th September 2021.  Appendix 1 

5. To receive and note the Chairman’s Report.  Appendix 2 

6. To receive suggestions for new projects to consider over next three years. 

7. To consider the draft report on Biodiversity, to make recommendations for any 
changes and to consider its readiness for recommendation to Full Council.  Appendix 
3 

8. Ash Close – to consider provision of benches and perimeter boundary to discourage 
parking and to determine next steps. 

9. To recommend that HPC include Ash Close within the existing Grounds Maintenance 
Contract and, if so, to instruct the Clerk to bring this to the attention of the existing 
Contractor. 

10. To consider extending the following existing Hedge and Field, Grounds, Garden of 
Rest and General Service contracts by 12 months to March 2023 and, if so, to resolve 
to recommend this action to Full Council. 

11. To receive and note the Deputy Clerk’s Report.  Appendix 4  

12. Bus shelter replacement – Valley Road. To consider the quotation and make 
recommendation to Full Council.  Appendix 5 

 

mailto:clerk@hughenden-pc.gov.uk
mailto:deputy.clerk@hughenden-pc.gov.uk
http://www.hughenden-pc.gov.uk/
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13. Tree dedication plaque for retired Councillor.  To agree installation of dedication 
plaque and wording thereon.  Appendix 6 

14. To consider the quotation received for siding out and to make recommendations to 
Full Council.  Appendix 9 

15. Rescind Services Resolution 21.3.49 re Templewood Community / Play Area. 

16. Agree Date for next meeting 25th January 2022 to be confirmed.  

17. Move to Confidential Session 

18. Consideration of Devolved Services leading to budgeting and Precept. Appendix 7 – 
this will be circulated to Services Committee only as confidential.  

19. To Consider the 2022 -23 detailed Budget and budgets for following two years. 
Appendix 8 - this will be circulated to Services Committee only as confidential.  

20. Meeting to Close 

mailto:clerk@hughenden-pc.gov.uk
mailto:deputy.clerk@hughenden-pc.gov.uk
http://www.hughenden-pc.gov.uk/
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Service Committee Meeting 28th September 2021 
 
 
 

Minutes 
 
Present: 
 

Councillor P. Gieler, Councillor P. Hardinge, Councillor P. Nicholls 
Officers: H. Hogan (Deputy Clerk), Melinda Woof (Clerk) 

 
Public Participation and Reports from Buckinghamshire Councillors 

21.3.46 None Present. 

To Receive Apologies for Absence  

21.3.47   Apologies accepted for Councillor J. Air. 

To receive Declarations of Interest  

21.3.48   None received. 

To Review Quotes for Templewood Community / Play Area 
 

21.3.49 Resolved to recommend to Full Council that all previous resolutions be set 
aside for all HPC           community / play areas. 

21.3.50 Resolved that a maximum budget of £45,000.00 be set aside to fund the 
Templewood Community / Play Area Project; funding sources to be 
determined by Finance and Policy and recommendations made by F&P to Full 
Council. 

 
 

There being no further business to discuss the meeting closed at 3:10 pm 

Date for next meeting 

30th November 2021 was confirmed; time and venue to be determined. 
 
 
 

Signed:  Date:    
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November 2021 

Services Chairman’s Report 

Throughout the Autumn regular maintenance has taken place on a variety of items 

such as Bus Shelters and Village gates. Hedges have been cut back and siding out 

of pavements is an ongoing task. 

Many of our projects have been hampered due to the fall out of the covid pandemic 

and the enormous pressures on office time. The pandemic has resulted in delays in 

delivery and substantial increases in costs whether for materials, labour, or transport.  

The increased costs for replacing the play equipment at Templewood bear this out. 

Work at the Garden of Rest will commence shortly, and the Community Payback 

Scheme is primed to begin. The Duke of Edinburgh Scheme has somewhat stalled 

mainly due to the pressures on both school students and staff. We will have to be 

patient and hope that this progresses soon. 

The search for a rural bus shelter continues and we hope to recommend a design 

and cost very shortly. 

Having read the results of the Parish Survey I am immediately struck by two issues. 

Firstly, the views of parishioners regarding devolved services which shows that the 

vast majority wish HPC to continue our work. We must very carefully consider what 

we wish to happen.  

Secondly, I was saddened to see how few parishioners use our open spaces and we 

need to market these enthusiastically. There are several environmental and 

conservation groups in the parish, and we need to work with these to fulfil the 

potential of the land we own. Certainly, the Hughenden Climate group have shown 

interest in designing and establishing a ‘Treasure trail for 8+ children in Burnham 

Woods and meadow. 

There is a lot of work to do, and we have the support of many groups and also the 

enthusiasm of our staff and contractors to build on. 

 

Peter Gieler 

21 November 2021 
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Appendix 4 – Deputy Clerk Report for Services 

 

Allotments 

There are sufficient names on the waiting lists to fill most vacant plots.  Some plots are yet to be 

cleared by the previous tenant. 

Vincents Meadow 

A section of barbed wire fencing (previously erected to keep sheep inside the meadow area) has 

collapsed and subsequently has been removed as a H&S issue. 

Garden of Rest 

Lower Field project – contractor works to begin week ending 3rd December. 

Portable toilet to be ordered by Deputy Clerk to enable CJP Scheme to begin works. 

Dog Waste  

Bin relocation requested by contractor from meadow side of King George V field to public right of 

way footpath near allotments as a trial so as not to lose the bin altogether. 

Hedge and Verge Management 

A Hughenden Valley resident has requested that all residents are sent letters by HPC instructing 

them to cut their hedges back to the boundary line.  The same resident has also requested that 

siding out is undertaken by HPC to enable the full width of the pavement to be available to 

pedestrians.  Deputy Clerk has met with a contractor, to seek quotes for siding out of areas within 

the Parish, who brought it to the attention of HPC that this would not be suitable in some areas 

owing to the historic build up and steepness of siding that currently retain debris, mud, etc.  

Removal would result in the movement of earth and debris directly onto the pavement as it would 

no longer be held in place.  Quotes have not yet been received.   

 

Bus Shelter Replacement  

Several companies have been approached but only one has given a quote so far.  The cost of 

replacing the bus shelter will be in excess of what was received from the insurance company by at 

least £2,000.00.  Installation costs will also need to be factored in and I am awaiting costs for this at 

present.  Quotes have been sought from three contractors, only one has responded and makes a 

structure that is in keeping with what was previously in situ. 
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Tree for retired Councillor 

 

1. Tree & Plaque for Rick Gould – under 

own ToR can spend upto to £1k per 

meeting,  
https://www.brunelengraving.co.uk/wizard/tree-1/nameplates-plaques-memorial-stainless-steel-

1/150mm-x-100mm  

Light oak base, ground spike, engraved on stainless steel .  Unable to find another company for 

comparison, others were like metal grave markers.  

 

 

 

https://www.brunelengraving.co.uk/wizard/tree-1/nameplates-plaques-memorial-stainless-steel-1/150mm-x-100mm
https://www.brunelengraving.co.uk/wizard/tree-1/nameplates-plaques-memorial-stainless-steel-1/150mm-x-100mm


Tree for retired Councillor 

 

 

 

 

 

 

 

 



Tree for retired Councillor 

 

 

 

 

Costs for installation this will form part of the works regularly undertaken by a contractor at no 

additional charge. 
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Attention: Prepared By:

Company: Quote Ref:

Email: Date:

Your Reference:

Item Details Quantity Unit Rate Total

1
1 item 4375.00 4375.00

2 1 item 1075 1075

TOTAL 5,450.00£          

Attendances and Assumptions 



General Terms and Conditions

1 Application

1.1

1.2

1.3

2 Definition

2.1

3 Services

3.1

3.2

3.3

3.4

Siding out and removal of arisings between Cherry Tree Farm and 

the End of footpath, along the A4128.

Quotation

Mel Woof

Hughenden Parish Council Q.K. 1461 Hughenden

24.11.2021

Siding out at locations within the Parish

In these Terms and Conditions the following expressions shall have these meanings.

clerk@hughendenpc.org.uk

“Client” means any individual, company or corporate body which instructs Services to be provided by the Supplier.

“Supplier” means

The supplier shall (except when prevented from doing so by inclement weather or any other unforeseen circumstances) use its best endeavours to carry out the specified work within the period set out 

against that work in the tender in accordance with these conditions but completion within that period cannot be guaranteed.

“Price” means the quotation provided by the Supplier to the Client for the Works.

Access available when required.

Siding out and removal of arisings at Hughenden, Valley 

Road

All prices subject to VAT at the appropriate rate

The Services shall be provided in accordance with the Price submitted and payment made to the Supplier by the Client in accordance with the Payments clause 5.

“Commencement Date” means the estimated date provided by the Supplier to start works on the Client’s site/premises and such date shall be subject to change from time to time as required and 

notified by the Supplier.

“Works” means the scope identified by the Supplier in the Price submitted to the Client and any specification, drawings or other documents referred to within the Price.

“Completion Date” means the estimated date provided by the Supplier to complete works on the Client’s site/premises and such date shall be subject to change from time to time as required and 

notified by the Supplier.

“Parties” means the Client and the Supplier.

Where the Client instructs the Supplier to provide Services and the Supplier either accepts in writing, or acts upon, this instruction this shall be deemed to be acceptance by the Parties of the Services 

being delivered and dealt with in accordance with these Terms and Conditions.

“Services” means Works instructed by the Client and accepted, or acted on, by the Supplier.

The Client instruction to the Supplier to deliver Services must be in writing and will only be acted on when notified in this manner.

These Terms and Conditions shall solely apply to the provision of Services by the Supplier to the Client. Should the Client have their own Terms and Conditions, comments, contract conditions, 

qualifications, etc. these shall be held agreed by the Parties to have become null and void upon entering into delivery of Services by the Supplier and to be superseded in full by the Supplier terms and 

conditions.

“Working Day” means a calendar day excluding all Saturdays and Sundays and all bank, trade or local holiday days.

Any additional information/conditions that becomes evident during carrying out the Services that is identified by the Supplier that was not available at the time of submitting the Price will become a 

variation to the original Services and Price submitted. An additional Price for this work will be submitted to the Client for acceptance.

Additional work required by the Client that would be a variation to the original Services must be made in writing or by e-mail to the Supplier. Verbal and telephone instructions will be verified by the 

supplier to the client following issue of a Q4 ("Acknowledgment of a Verbal Order") . The variation will be regarded as a request from the Client to the Supplier who is under no obligation to accept and 

act on this variation and thereby increase the scope of the original Services being delivered.

Registered Office:                



3.5

3.6

3.7

3.8

3.9

3.10

3.11

4 Programme

4.1

4.2

4.3

4.4

5 Payments

5.1

5.2

5.3

5.4

5.5

5.6

6 Dispute Resolution

7 Liability

7.1

7.2

7.3

7.4

7.5

8 Force Majeure

Payment Terms are strictly 30 calendar days from the date on the Supplier Invoice. This will be considered to be the Due date.

Payment due to the Supplier will be the total of the original Price submitted for the Services plus any additional costs incurred for variation works carried out as per Clauses 5.2 and 5 3. This excludes 

any other payments that may be due under Clauses 5 and 6 as a result of non-payment (part or full) or adjudication.

The Price will be subject to full payment upon completion of the Services as deemed as complete by the Supplier or shall be in accordance with any staged payments that have been agreed between 

the parties should the duration for providing the Services necessitate this.

No complaints can be entertained as to quality of goods supplied unless received by  writing within 48 hours of delivery of the goods.

 remains open for acceptance for a period of 30 days from the date hereof, or such other time as may be specified in the tender, subject to suitable stock being available at the time of 

acceptance.

The Client shall clearly and concisely delineate the areas within which the work specified in the tender is to be undertaken.

No responsibility can be accepted by the Syupplier for damage to underground cables, pipes or similar devices of which the Supplier has not been notified by the Client. The Client shall be responsible 

for notifying the Supplier of the location of any services within and adjacent to the area covered by the contract. 

All tools, equipment and materials introduced to the site by the Supplier and belonging to the Supplier, shall at all times remain the property of the Supplier.

Unless specifically identified in writing by the Supplier when submitting the Price all Invoices submitted subsequently for Services are on the basis of Zero Retention being held by the Client. Where 

retention is deducted by the Client without agreement this will be considered between the Parties as being an event under Clause 5.7 and interest will be charged as  identified.

All trees, shrubs, plants, seed, turf and other materials are supplied in good condition and of a quality consistent with the standards specified by the Client or stated in the tender. The Supplier will not 

be responsible for the replacement of any trees, shrubs, plants, seed or turf which fail to take due to adverse weather conditions, vandalism, damage or any other cause except poor condition when 

supplied or negligence by the Supplier.

The Client shall indemnify through appropriate insurance the Supplier against all damages, theft, costs, claims and expenses incurred by the Supplier arising from loss or damage to any equipment or 

materials whilst these are on the Client site/premises. For clarity no cost for providing site security  outside of normal working hours is included in the Price unless this has been specifically agreed 

between the Parties and has been quoted by the Supplier.

Any queries or complaints relating to the performance of the work must be notified to the Supplier in writing within one month of completion of the work specified in the tender, otherwise it shall be 

deemed that the Client accepts the work as completed to his satisfaction.

No provision has been made in the tender for subsequent maintenance work unless stated.

The initial Programme duration shall be ascertained based on the Working Days available between the Commencement Date and the Completion Date.

Prior to commencing Services for the Price submitted, the Supplier shall provide the Client with a proposed Commencement Date. This date may be subject to change due to various factors including, 

but not restricted to, weather conditions, material delivery, safety issues, unforeseen factors and additional works. Where the initial Commencement Date provided by the Supplier requires to be 

changed this will be notified either in writing or e-mail within 24hrs of the Commencement Date.

The Completion Date will be notified to the Client at the same time as the Commencement Date is provided. This is an estimated date based on the Services envisaged and may be subject to change 

due to various factors including, but not restricted to, weather conditions, material delivery, safety issues, unforeseen factors, additional works, etc. Where the initial Completion Date changes this will 

be identified in writing or e-mail by the Supplier as soon as practical once all the information is known and at hand to ascertain the revised date.

The Supplier does not accept any liability whatsoever for site integrity, as these are outside the control of the Supplier, once the Services has been completed and has vacated the site/premises.

The Services are offered on the basis of there being no defect period on the work once the Completion Date is achieved and the Services have been executed fully unless a defects period has been 

specifically agreed between the Parties and included within the Price.

Any dispute between the Parties in relation to the Services provided is to be attempted to be settled initially between the Parties within 30 calendar days of the dispute being raised. Should this not be 

resolved the matter may be referred to Adjudication by any party.

Where payment of the Invoice in full has not been made by the Client to the Supplier by the Due Date then interest will be charged at the rate of 5% per annum above the current base lending rate of 

Lloyds, at the time Services were carried out, on the full amount invoiced from the Due Date until payment is made in full by the Client.

The Supplier shall not be liable for the loss or deferment of anticipated or actual profit, loss of revenue, loss of use, loss of production, business interruption or any similar damage or for any 

consequential or direct/indirect losses of any kind resulting from or arising out of or in connection with the Services or the performance thereof or any act or omission relating thereto however caused.

Adjudications will be referred to the Association of Independent Construction Adjudicators (AICA) who will appoint an independent member of the association to preside over the dispute. Any 

adjudicator decision will be binding on both parties. Both Parties will be responsible for their own costs in relation to the Adjudication and an equal half of the Adjudicator fees unless the Adjudicator in 

his/her decision awards costs to either party in full or in part.

The Price for the Services offered by the Supplier are issued on the strict understanding that no liability is offered or will be taken, implied or otherwise, for any costs for Programme delays by the 

Supplier in carrying out the Services that are incurred by the Client, or by any third party, as a result of any change by the Supplier to the Commencement Date and/or Completion Date or through the 

actions for any item identified under Clause 4 or Clause 8.

t is agreed between the Parties that any account dispute the Client has must be made in writing within 5 calendar days of receiving the Supplier Invoice providing full details of what is being disputed 

and the reasons for consideration by the Supplier. t is agreed between the Parties that should notification not be given by the Client in full accordance with this Clause then such claim and monetary 

value will not be considered valid for deduction from the Supplier Invoice submitted due for payment. Any dispute raised after the period noted will be discussed and agreed between the Parties where 

there is staged payments prior to the next Invoice being submitted. Where there are no further invoices for the work submitted after discussion should any credit be agreed due to the Client from the 

Supplier this will be raised by the Supplier and payment made within 30 calendar days of the Credit Note date.

               



8.1

9 Termination

9 2

10 Validity

10.1

In the event of termination under Clause 8.1 the Supplier shall retain all monies already paid by the Client without prejudice to any other rights the Supplier may have whether in law or otherwise.

The Price submitted is valid for acceptance within 30 days of the date of the quotation.

The Client or the Supplier shall not be held liable to the other or to be deemed to be in breach of Contract for any delay in the Services being performed if the delay was caused beyond that party’s 

reasonable control such as Acts of God; War, Sabotage, Terrorism, etc.: Changes to the Law, Acts or Regulations, etc.; Strikes, Lock Outs, etc.; Utility Power or Water non supply; and shortages or 

difficulty in obtaining resources to carry out the Services.

The Supplier may terminate any agreement, with immediate effect, between the Parties for Services if any of the following occurs:-

I.         The Client in breach of the obligations under the Terms and Conditions.

II.         The Client enters into liquidation whether compulsory or voluntary.

III.         The Client has become bankrupt or unable to pay its debts under the Insolvency Act.

IV.         The Client ceases or threatens to cease to carry on business.
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