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Minutes of the  
Extraordinary Council Meeting 
held on 19th May 2022 at 1900 

Council Offices 
The Common 

HP15 6EN 
 

Present: Cllr Cadwallader (Chairman), Cllr Andrea Macfarlane, Cllr Chris Janes, Cllr Stan 
Jones, Cllr Simon Kearey (Vice Chairman), Cllr Neil McDonald and Cllr Phil Renshaw. 

In attendance: Karen Crowhurst – Locum Clerk/RFO  

Members of the public: 6 

Minutes 

18. 

18.1 

Welcome 

The Chairman welcomed all in attendance to the meeting.  

19. 

19.1 

To receive apologies for absence 

Apologies were received from and accepted from Cllr Armshaw, Cllr Derrick, and 
Cllr Main. 

20. 

20.1 

To receive Declarations of Members Interests 

There were no declarations of Members interests. 

21. 

21.1 

Public Participation and Reports from Buckinghamshire Councillors 

There were no queries, comments, or questions from members of the public. 

22. To appoint Council representation to outside bodies 

a) Community Board   
Cllr Jones was appointed to be the Council representative. 

b) Milton Keynes and Buckinghamshire Association of Local Councils  
Cllr Kearey was appointed to be the Council representative. 

c) Widmer End Village Hall 
Cllr Cadwallader was appointed to be the Council representative. 

d) Widmer End Residents Association 
Cllr Renshaw was appointed to be the Council representative. 
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e) Great Kingshill Village Hall 
f) Great Kingshill Residents Association 

Cllr Jones was appointed to be the Council representative. 
g) Hughenden Valley Village Hall - TBC 
h) Hughenden Valley Residents Association - TBC 
i) National Trust 

Cllr Jones was appointed to be the Council representative. 
j) Nap Hill and Walters Ash Residents Association 

Cllr Macfarlane was appointed to be the Council representative 
k) Nap Hill and Walters Ash Village Hall 

Cllr McDonald was appointed to be the Council representative 
l) Hughenden Neighbourhood Action Group/Street Association - TBC 
m) RAF Liaison 

Cllr Janes was appointed to be the Council representative 
n) Wycombe Rural Area Forum 

Cllr Kearey was appointed to be the Council representative 
o) Wycombe District Association of Local Government 

Cllr Kearey was appointed to be the Council representative 
p) Hughenden Parish Church 

Cllr Janes was appointed to be the Council representative 
 

24. 

 

24.1 

Approval of a statement concerning the boundary of Hazelmere and Widmer End 
which Hazelmere PC propose to put in their neighbourhood plan 

The Chairman provided some background information and explained the proposal 
from Hazelmere Parish Council. After a brief discussion, it was proposed by Cllr 
Renshaw to support the proposal, this was seconded by Cllr Jones, a vote was 
taken by a show of hands. All were in favour – STATEMENT ATTACHED AS 
APPENDIX A 

25. 

25.1 

 

 

 
25.2 

To receive an updated from the Clerk as to progress made on paying creditors  

The Clerk reported that she has inputted all the payments on the creditors list 
previously circulated to all Members. The Clerk advised that whilst some 
payments have been authorised there are still many to be signed off by Council 
Members. The Clerk advised that she input further payments once a new list of 
outstanding creditors has been issued. 

Cllr Kearey also update Members and explained the current situation and advised 
that all the invoices to support the list are in the office and it is now a case of the 
other signatory to log into the bank and authorise the payments. 
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26. 
 
 
 
26.1 
 
 
 
26.2 
 
 
26.3 
 
 
 
26.4 
 
 
 
 
26.5 
 
 
 
 
 
 
 
26.6 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Council considered the appointment of Councillors, the Locum Clerk, and any 
future Clerk and Deputy Clerk to have the following powers with respect to all 
Parish Council bank accounts 
 

1. Clerk or Locum Clerk, plus Deputy Clerk if permitted by the bank, to have 
‘Super user’ (defined below) rights where the bank in question has such a 
role 

 
2. Two councillors at any one time to have Inputter status (defined below).  

              Only one of these may sit as a full member of the Finance Committee.  
 

3. At least 6 Councillors have payment authorisation rights. (defined below).  
             This includes a minimum of 3 who are not full members of the Finance    
             Committee  
 

4. Two Councillors are named in a separate resolution as the normal    
             authorising parties unless they are unavailable. They are not full members   
             of the Finance Committee. As at the date of this resolution they are   
             Councillor Derrick and Councillor Kearey. 
 

5. All Councillors are permitted to have viewing rights (defined below)  
 

It was RESOLVED that: 
 

a) The Council incorporate the above rules into The Financial Regulations and 
to include that no Inputter may authorise payments that they themselves 
have inputted 

 
Key Intended meaning - exact title will depend on bank 

terminology 
Super User or 
Online System 
Admin 

User with ability to add, delete, and amend other users and 
their entitlements 

Inputters  Inputters User with the ability to Input payments, either 
individually, by file upload or directly from SAGE 

View Ability to view transactions, statements etc 
Authorise Ability to authorise transactions for payment (jointly) 
 NB - no signatory is authorised to sign individually. 

 
It was agreed to take all the above items together. After a small amendment to 
allow the Council’s bookkeeper at Azets to be an Inputter, Cllr Jones proposed 
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 that all the above be accepted, this was seconded by Cllr MacFarlane, all were in 
favour. 
 

27. 
 
27.1 
 
 

Exclusion of Press and Public 
 
It was RESOLVED to: 
 
The Press and Public be excluded from the meeting for the following item, due to 
the confidential nature of the business to be transacted. ‘That under the Public 
Bodies (Admission to Meetings) Act 1960, the public and representatives of the 
press and broadcast media be excluded from the meeting during the 
consideration of the following items of business as publicity would be prejudicial 
to the public interest because of the confidential nature of the business to be 
transacted.  
 

28. 
 
28.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
28.2 
 
 
 
 
 
 
 
 
 
 
 

Staffing matters 
 
The Chairman introduced the proposed candidate for the post of Parish Clerk to 
all Members attending, after the introduction there was a question-and-answer 
session. Once the session ended the candidate was asked to leave the meeting. 
Cllr Janes apprised Members of the process for considering applications. Cllr Janes 
advised that after a few sessions with Emily, the Human Resources Committee felt 
that the proposed individual was the best candidate. 
 
It was RESOLVED that: 
 
The Council approve the recommendation of the HR Committee that Emily 
Ranahan is appointed to the position of Clerk to Hughenden Parish Council, on 
NJC SCP 29-35 starting at the bottom of the scale and increasing in line with the 
national model contract when CiLCA is achieved. 
 
The Chairman update the Council on the situation regarding the locum Clerk and 
proposed the appointment of Nina Villa as Locum Clerk and Proper Officer and 
Karen Crowhurst as Responsible Financial Officer effective 23rd May 2022 until 31st 
July 2022 working 30 and up to 7.5 hours respectively. 
 
It was RESOLVED that: 
 

a) Nina Villa be appointed as locum Clerk with effective from 23rd May, 
working 30 hours per week until 31st July 2022 

b) Karen Crowhurst be appointed as Responsible Financial Officer working up 
to 7.5 hours per week effective from 23rd May 2022 to 31st July 2022 
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28.3 
 
28.4 
 
 
 
 
 
28.5 
 
 
 
 
 
 
 
 
 
 
29. 
 
 
29.1 

At 9.20pm it was resolved to continue the meeting until 9.40pm 
 
The Council considered the Findings and Recommendations of Councillors Janes 
and Cadwallader arising from a Grievance Hearing relating to the former Deputy 
Clerk. Councillors sought assurance that the process had been carried out 
properly. 
 
It was RESOLVED that: 
 

a) Cllr Macfarlane be authorised to carry out an independent review of the 
process and report to the Human Resources Committee.  

b) Subject to Cllr Macfarlane’s report above, the recommendations arising 
from the Grievance Hearing be referred to the Human Resources 
Committee 

c) The Committee was asked to report its recommendations to the Full 
Council.  

 
 
Urgent items which cannot be held over until the next meeting at the Chairmans 
Discretion. 
 
There were no urgent items for consideration. 
 

30. 
 
30.1 

Date of next meeting 
 
The date of the next scheduled Parish Council meeting is 14th June 2022. 
 

13.1 There being no further business, the Chairman closed the meeting at 21.41. 
 

 

 
.   
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APPENDIX A (MINUTE 24 ABOVE REFERS) 

Biodiversity loss is more likely in developments on greenfield sites. Policy HAZNP1 
supports a policy of development on existing sites within the village. Where this is 
not possible, developments on greenfield sites will only be supported where they 
result in a net biodiversity gain (as set out in DM34), or where any off-site mitigation 
is within the village. In order to maintain and enhance biodiversity, the Policies Map 
identifies land on the western edge of the village (part of which –Ladies Mile – 
extends into adjoining Hughenden Parish), that has been identified as suitable in 
principle to accommodate future local nature recovery schemes, either through re-
wilding, tree-planting or the planting of a Community Orchard.   

  

The land identified as a Local Nature Recovery Zone, in line with the Government’s 
ambitions for local nature recovery strategies and plan provided for by the 
Environment Act 2021. The Zone comprises a parcel of land between Grange Farm 
and Beaumont Way Open Space that is currently cultivated under short-term 
agricultural tenancy, allowing for the remaining agricultural land around Grange Farm 
to remain in agricultural use. It also includes Ladies Mile and a 25m strip of land to 
its north, running from Green Street to Kingshill Road. This proposal has been 
agreed with Hughenden Parish Council, given the land extends into its Parish. The 
remaining agricultural land around Grange Farm should remain in agricultural use. 

  

Ladies Mile is within the Green Belt and Area of Outstanding Natural Beauty. It is a 
historic drovers’ route, and has a bridleway and footpath along it, connecting 
Hazlemere to High Wycombe. It is a long thin area, not best suited for agricultural 
uses. It has a rich biodiversity and, in addition to the public right of way, has a 
network of paths used for quiet recreation. It has not been in agricultural use for 
many years, and it is deemed that the use of the land is now akin to that of a Local 
Green Space (though it is not designated as such). There would be considerable 
benefit in managing this area for the benefit of wildlife and off-site biodiversity credits 
associated with biodiversity net loss would be a source of funding to achieve this. As 
well as helping to protect Ladies Mile, this would provide a further green buffer 
between Grange Farm and development at Terriers under DLP Policy HW7. 

 

 


