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To all Members of the Finance Committee of Hughenden Parish Council 

You are hereby summoned to attend a meeting to be held on 12th June 2023 

7:30pm in the Hughenden Parish Council Office 

Cllrs: D.Main, S. Jones, M. Byrom, and S. Thomas 

Signed: Alice Fisher                                          Date:  6th June 2023  

 
Meeting agenda & supporting documents may be viewed on the parish council website (see 
link below) or be emailed to you following your request to the Clerk. 
https://www.hughenden-pc.gov.uk/council-info/minutes-and-agendas/ 
Should you require further information or assistance in joining this meeting, please call 
01494 715296 or by email to clerk@hughendenpc.org.uk. 
The Chair may, at his/her discretion and at a convenient time in the transaction of 
business, adjourn the meeting to allow any members of the public to address the meeting. 
Parishioners and others in attendance are reminded that they must remain silent during 
the transaction of Council business. 

AGENDA 
 

1. Public Participation 

Members of the public are permitted by the Chair to speak once in respect of 
business itemised on the agenda for no more than 2 minutes.  The period for public 
participation shall not exceed 15 minutes.  

 

2. Apologies for Absence  

To receive apologies for absence 

 

3. Declaration of Interest  

To receive declarations of interest and dispensation requests 
In accordance with Sections 30 (3) and 235 (2) of the Localism Act 2011 and 

Hughenden Parish Council Code of Conduct, Councillors are requested to disclose 

personal and prejudicial interests on matters to be considered at the meeting. 

 

4. Update on bank mandates  

To receive confirmation that all bank mandates have been updated. 

 

5. Year- end progress update and officer support  

To receive an update on year-end progress and timelines and understand any officer 

support needed – report to be tabled at meeting.  

 

http://www.hughenden-pc.gov.uk/
https://www.hughenden-pc.gov.uk/council-info/minutes-and-agendas/
mailto:clerk@hughendenpc.org.uk
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6. CIL Review  
To receive an update from the Locum Clerk on CIL review as part of year-end and 
agree any action – report to be tabled at meeting. 
 

7. HCST  
To receive an oral update on the payment of interest to HSCT –Appendix A & A.1  
 

8. Internal Audit 
To consider whether any action or support are required.  
 

9. External Audit 
To consider whether any action or support are required. 
 

10. Grant Applications  
Great Kingshill Village Hall Grant Application  
To discuss an approach to solar panel grant application and council to decide 
whether to make it part of a larger project. Appendix B (to be tabled at 
meeting)  

 
Bryant’s Bottom Grant Application  
To review member of the public’s concern that this grant was never received 
and to discuss new procedure for ensuring grants are paid.  

 
New grant applications 
To review any new grant applications to be considered – Appendix C  

 
11. Monthly reporting  

To review monthly reporting pack from May month end and prep for full council – to 
be tabled at meeting.  
 

12. Asset Register  
To review the asset register and consider actions to be taken - Appendix D  
 

13. Risk Register  
To review the risk register and agree any actions to be taken - Appendix E 
(highlighted section only)  
 

14. Reserves and Investments Review  
To review the investment of the Council’s funds (the Treasury and Investment Policy 
is attached at Appendix F for information).  
 

 
 

http://www.hughenden-pc.gov.uk/
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15. Terms of Reference  

To receive updated Finance Committee terms of reference and policies for the 
website – Appendix G  
 

16. Date of next meeting  
10th July 2023 

http://www.hughenden-pc.gov.uk/
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Company Name 

Hughenden Community Support Trust 

“Brambles” 

Grange Road 

Widmer End 

HP15 6AD 

INVOICE 

 INVOICE # 2022/01 

 DATE 18.10.2022 

TO 

Hughenden Parish Council 

Council Offices 

Common Road 

Great Kingshill 

FOR Interest 

 

Description Amount 

Overdue (Default) Interest on late payment of Rentals due on Leases granted by 

H.C.S.T. to Hughenden Parish Council commencing 15th April 2021 to date of 

Payment 18.10.2022. under Sec 12.1  (Default Interest) of the said Leases- See 

attached work sheet. 

 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

Total 1,967.08 

Bank details :- Hughenden Community Support Trust. Sort Code 60-10-33. Acct No 19468806. 



Hughenden Community Support Trust Rental Monies due from 

Leases granted to Hughenden Parish Council dated 15th April 2021 

to date of final payment 18th Oct 2022 

 

Total Rent Due as at 01.01.2020 GBP 21,825 

Total Rent Due as at 01.01.2021 GBP 26,400 

Total Rent Due as at 01.01.2022 GBP 31,075 

As a result of non/late payment of the rentals due provided for in Clause 12.1 (Default 

Interest) Interest is accrued at the rate of Base + 4%. 

Interest from 16th April 2021 to 16st December 2021  

GBP26,400 for 244 days @ 4.01% p.a. =                707.69 

Interest from 16.12.21 to 31.12.2021 

GBP 26,400 for 16 days @ 4.25% p.a. =       49.18 

Interest from 01.01.2022 to 03.02.2022 

GBP 31,075 for 34 days @ 4.25% p.a. =      123.02 

Interest from 03.02.2022 to 17.03.2022 

GBP 31,075 for 42days @ 4.50% p.a. =        160.90 

Interest from 17.03.2022 to 05.05.2022 

GBP 31,075 for 49days @ 4.75% p.a. =    198.16 

Interest from 05.05.2033 to 16.06.2022 

GBP31.075 for 32days @ 5.0% p.a. =     136.22 

Interest from 16.06.2022 to 04.08.2022 

GBP31,075 for 49days @ 5.25% p.a. =    219.01 

Interest from 04.08.2022 to 22.09.2022 

GBP31,075 for49 days @ 5.75% p.a. =    239.87 

Interest from 22.09.2022 to 18.10.2022 

GBP31,075 for 25days @ 6.25% p.a. =    133.03 

Total Default Interest  to 18th Oct 2022             1,967.08 



Hughenden Community Support Trust Rental Monies due from 

Leases granted to Hughenden Parish Council dated 15th April 2021 

to date of final payment 18th Oct 2022 

 

Total Rent Due as at 01.01.2020 GBP 21,825 

Total Rent Due as at 01.01.2021 GBP 26,400 

Total Rent Due as at 01.01.2022 GBP 31,075 

As a result of non/late payment of the rentals due provided for in Clause 12.1 (Default 

Interest) Interest is accrued at the rate of Base + 4%. 

Interest from 16th April 2021 to 16st December 2021  

GBP26,400 for 244 days @ 4.01% p.a. =                707.69 

Interest from 16.12.21 to 31.12.2021 

GBP 26,400 for 16 days @ 4.25% p.a. =       49.18 

Interest from 01.01.2022 to 03.02.2022 

GBP 31,075 for 34 days @ 4.25% p.a. =      123.02 

Interest from 03.02.2022 to 17.03.2022 

GBP 31,075 for 42days @ 4.50% p.a. =        160.90 

Interest from 17.03.2022 to 05.05.2022 

GBP 31,075 for 49days @ 4.75% p.a. =    198.16 

Interest from 05.05.2033 to 16.06.2022 

GBP31.075 for 32days @ 5.0% p.a. =     136.22 

Interest from 16.06.2022 to 04.08.2022 

GBP31,075 for 49days @ 5.25% p.a. =    219.01 

Interest from 04.08.2022 to 22.09.2022 

GBP31,075 for49 days @ 5.75% p.a. =    239.87 

Interest from 22.09.2022 to 18.10.2022 

GBP31,075 for 25days @ 6.25% p.a. =    133.03 

Total Default Interest  to 18th Oct 2022             1,967.08 
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Hughenden Parish Council Application for Grant/Donation for Voluntary Organisations 
(Local Government Act 1972, Section 137) 

 
Please read our Grants and Donations Policy for guidance on additional documentation and 
the general conditions relevant to your application. We recommend you contact the Clerk of 
the Council at clerk@hughenden-pc.org.uk prior to completing the form as the Clerk will be 
able to provide useful support and guidance. 

 
 Description Details 

 

1. 
 

Name of Organisation 
 
Great Kingshill Cricket Club 

 

2. 
 

Name, Address and Status of Contact 
Mark Mackenzie Crooks 
Chairman GKCC 
Magpies 
Common Road 
Great Kingshill 
High Wycombe 
HP15 6EZ 

 

3. 
 

Telephone Number of Contact 
 
07977 115221 

 

4. 
 

Is the Organisation a Registered Charity? 
 
No: Registered with HMRC as Community 
Amateur Sports Club (CASC) 
 
Please state Registered Charity Number: 
CH12447 

 
5. 

 
Amount of grant/donation requested 
 

Should your application be successful 
please complete your bank details below 
for electronic payment: 

Bank Sort Code Number 

Bank Account Name  

Bank Account Number 

 

 
£1250 
 
 
Sort Code 60-11-01 
 
Account Name: Great Kingshill Cricket Club 
 
Account No: 61510041 

http://www.hughenden-pc.gov.uk/
mailto:clerk@hughenden-pc.gov.uk
mailto:clerk@hughenden-pc.org.uk
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 Description Details 

 

6. 
 

For what purpose or project is the 
grant/donation requested? 
 
 
 
 
 
 

 

Annual Maintenance of the Great Kingshill 
Common, including maintenance of the 
Cricket Square, outfield and areas between 
the playgrounds for the benefit of the cricket 
club and the residents of Hughenden Parish. 
The cost of this would fall to HPC if not 
carried out by GKCC. 

 

7. 
 

What will be the total cost of the above 
project? 
 

 

c.£6,500 per year 

 
8. 

 
If the total cost of the project is more 
than the grant/donation, how will the 
residue be financed? 
 

 
From a combination of club membership fees 
and funds raised from events and 
sponsorship. 

 

9. 
 

Have you applied for grant/donation for 
the same project to another 
organisation? 
 
If so, which organisation and how much? 
 

 
No 

 

10. 
 

Who will benefit from the project? 
The Club keeps the Common in a tidy and 
useable condition throughout the year for the 
benefit of all, including club members, local 
residents, dog walkers, community groups etc 
as demonstrated by the recent Coronation 
Celebrations. 

 

11. 
 

Approximately how many of those who 
will benefit are parishioners? 
 

 
Arguably the entire population of Great 
Kingshill, but certainly several hundred 
directly. 
 

 

You may use a separate sheet of paper to submit any other information which you feel will 
support this application. 

 

Signed……… …………………………………….Date…………11 May 2023……............................ 

http://www.hughenden-pc.gov.uk/
mailto:clerk@hughenden-pc.gov.uk
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For Parish Council Office use Only: 

Date Received  

Considered at Parish Council/Finance 

Committee meeting date 

 

Conditions (if any) 

 

http://www.hughenden-pc.gov.uk/
mailto:clerk@hughenden-pc.gov.uk


GREAT KINGSHILL CRICKET CLUB 

FOUNDED 1890 

SUMMARY PAPER FOR PARISH COUNCIL INFORMATION 

 

MISSION 

The Club recognises its position as the centre point of the village and aims to:- 

• Promote the playing of competitive cricket in Great Kingshill and the surrounding area. 

• Educate young people from all backgrounds to play cricket to the best of their ability. 

• Provide a friendly environment for local people to play and watch the game of cricket. 

The Club has achieved the English Cricket Board`s prestigious “Clubmark” status in recognition of 

the strength of its playing, coaching, childcare, and health and safety policies.  In 2017, the Club 

successfully ran an English Cricket Board coaching scheme (All Stars Cricket) for 75 boys and girls 

aged 5-8.  Based on its success, the Club was voted the best “All Stars” club in Buckinghamshire and 

the South West Region of England and was shortlisted for National Club of the Year.  

MEMBERSHIP 

• c.300 members in total, having grown appreciably in the past 2 years. 

• c.60 senior members (men and women) who play in 2 adult teams in the Mid Bucks Cricket 

League. 

• Junior membership of boys and girls of between 120-180 over the past 5 years, plus an 

additional 75 5 to 8-year olds in 2017. 

• The vast majority of our players were born locally, and have been developed by, and have 

only ever played for, this club. 

• In terms of membership and regular playing strength we consider ourselves to be the largest 

sporting club/organisation in the HPC area. 

COMMUNITY SUPPORT 

The Club actively supports the local community in the following ways: 

• Provide free use of the Club’s facilities to local schools (Great Kingshill, Little Kingshill, 

Cedar Park and Holmer Green Junior) 

• Provide Club coaches to support ECB coaching programmes in local schools 

• Provide facilities for a local organisation to provide sport for people with learning difficulties. 

• Provide meeting facilities for a local hiking group 

The club does, and will continue, to consider requests from other organisation requesting to use our 

facilities in conjunction with HPC. 

FINANCES 

The Club is not a wealthy organisation and struggles to make ends meet.  It operates on a not-for-

profit basis and any excess funds (when available) are re-invested into the Club facilities. 

• Annual expenditure c.£25,000 

• Income has not matched expenditure for each of the past 3 years (see below). 



• Budgets designed to create a solid financial base but also to offer cricket to members and 

local schoolchildren as cost effectively as possible.  Subscriptions from members only 

provide 50% of annual income. 

• Remaining income derived from fundraising events, coaching camps, bar profits and grants 

(including from HPC).  

• Around £4,500 cash resources and reserves currently in hand, down from £25,000+ over 

recent years following major expenditure on club house and equipment, and in the absence 

of access to grants connected to prolonged lease negotiations. 

• Subs already raised twice in past 3 years, including fresh raise for 2018 year to help balance 

books. 

• Estimated £3,500 of fundraising required to break even in 2018. 

 

INFRASTRUCTURE EXPENDITURE 

The Club recognises its responsibility to maintain a modern attractive environment for residents and 

members, together with those who use its facilities while enjoying the benefits of the Common. To 

fulfil this we have recently:- 

• Removed the boards from the windows to the Pavilion to present a more attractive visage 

across the Common 

• Installed new front windows to improve the look and security of the Pavilion 

• Installed French doors in lounge to improve access and the environment inside and out.  

These projects were entirely self-funded from reserves at a cost of around £6,500. 

The Club has further plans (subject to funding) to: 

• Modernise shower/toilet/changing facilities, which have remained unchanged since inception 

and need significant improvement for junior and female use.  Major grant funding will be 

required for this project, with total costs expected to be around £20,000.   

• Replace the remaining windows facing Common Road to improve the fabric of the building 

and energy efficiency.  Cost £4,000, a grant for £1,500 has just been awarded by the ECB 

towards this project. 

• Acquire pitch covers to improve the Club’s ability to host cricket matches during periods of 

poor weather.  About 4 adult fixtures and over a dozen junior fixtures are lost to poor 

weather each year.  Covers will cost c.£4,000. 

• Replace the broken and outdated electronic scoreboard at a cost of c.£4,000. 

• Purchase new Sightscreens to replace to poor quality and unattractive existing one – cost 

c.£1,500 

• General improvements to the nets and external aspects of the pavilion to improve the 

general amenity of the Club. 

The external changes represent improved confidence by the Club in behavioural standards around 

the Common and are an investment in their continuance. 

HISTORY OF THE PAVILION 

• The Club is acknowledged as having been formed in 1890 but probably easily predates that 

with matches taking place on the Common in 1864 and probably well before. 

• Original pavilion completed in 1957 following fundraising activity begun in 1954. Requests for 

donations from the community (200 houses in the village) received a disappointing response 



and the £1,200 target was achieved through club fundraising activities plus £335 from the 

National Playing Fields Association and a loan from the owner of Hoppers Farm. 

• The pavilion was extended in 1995 at a cost of around £27,500. Grants totalling £18,000 

were received from the Foundation of Sport and the Arts (£12,500), Wycombe District 

Council (£2,500) and HPC (£3,000), the remainder being self-funded. 

FUNDRAISING 

The club is currently developing a strategy for 2018 but the programme will include tried and tested 

events including:- 

• Ferret/Japanese Horse racing 

• “An Evening With” prominent cricketing celebrities – Mike Procter, Barry Richards, Gordon 

Greenidge, James Treadwell have previously appeared 

• Donations from around 50 Vice Presidents and Hon Life Members 

• President`s Day 

• Annual Dinner 

• “100+ Club” monthly draw. 

In addition to regular fundraising activities, the Club is developing its links to the ECB and other 

grant-making bodies to seek access to a range of grant opportunities to help fund the sort of 

improvements outlined above.  Most of these organisations will not consider awarding grants to 

Clubs without security of tenure through a lease or similar instrument. 

The Club acknowledges and is grateful for the grant received from HPC which goes part of the way 

to meeting the costs of the existing grounds maintenance activity the Club carries out on the 

Common. 

THE FUTURE 

• The challenge for cricket in general is to maintain playing numbers. Problems with 

finance/playing numbers has caused many local teams to fold in the last 5 years.  For 

example, Little Kingshill CC no longer exists. 

• Almost all of the failed clubs lacked a junior development programme, as do those who 

continue to struggle most. 

• Great Kingshill will continue to thrive so long as we can maintain a cost effective Junior 

programme, maintain sound finances, and provide an environment that is attractive and 

affordable to youngsters/parents in the area. 

 

 

 

 

PHIL HALLATT 

GKCC CLUB SECRETARY 

6/3/2018 



 
GREAT KINGSHILL CRICKET CLUB 

 
 

Summary of Accounts Year ending 31st December 2022 
 

 
Current Account £ £ 
   
Current Account balance 31/12/2021  9651.04 
   
Deposited (Receipts) 30678.81  
Withdrawn (Expenditure) 33698.61  
   
Excess Expenditure over Income -3019.80 -3019.80 
  6631.24 
   
Current Account balance 31/12/2022   6793.79 
   
Cheques not presented                   350.00  
   
Business Reserve Account 31/12/2022  10022.95 
   
Bar Account   
   
Balance at Bank 31/12/2021  798.36 
   
Bar Receipts 31/12/2022 7911.89  
Bar Purchases 31/12/2022 3935.79  
 3976.10  
   
Transferred to G.K.C.C. Current Account 3925.00  
   
Balance at Bank 31/12/2022 849.46 731.65 
Cash Float 31/12/2022  50.00 
   
Bar Stock estimated 150.00  
   
Total Funds 31/12/2022  17598.39 
 
 
 
 
 
 
 
 
 
      
                                                                                 
                                                                                                        
Alan Holbrook         John Dashwood 
Treasurer         Auditor 



Analysis of Income and Expenditure for year ending 31/12/2022 
 
 

Income 2022                  2021                     Expenditure                     2022                    2021 
 £ £   £ £ 
       
Donations/Grants          2750.00             5625.00   - - 
Bar     3925.00 3695.00   - - 
Sponsorship                      1500.00             1500.00   - - 
       
100 Club                         1548.00 1624.00               100 Club                         1050.00            813.00                                                     
Events                           - 1120.00               Events                           - 500.00     
Fantasy League                70.00               110.00              
Dinner                           1680 00              2030.00               Dinner 1900.00          1972.00                  
       
Senior Fees/Subs          6153.41             6126.50                  
Junior Fees/Subs 11813.40              7446.15               
       
    Ground 

Maintenance 
16413.481         14199.242          

    Pavilion 
Maintenance     

1732.06           2660.18 

       
Summer Camp  2395.00                
    Coaching Fees                 640.00             990.00                            
    Hire of Facilities                910.00                          
Nets  3405.00             Nets 1260.00           1080.00 
       
    Playing Equipment          942.09           798.60                                                                                                                                                                                                                                                 
       
    Fees/Affiliations               1289.50          407.50 
    Umpires/Scorers 

Fees     
767.50          837.00 

    Teas 837.50  
       
    Rates/Water                      416.76           254.74 
    Gas/Electricity                  1329.00          874.71 
    Insurance                         3140.14         3093.09 
    Trophies                             317.92            378.30 
    Licences                              70.00            110.00                          
    Postage/Stationery              66.73              53.76 
       
Sundry Income             1239.00                 500.00             Sundries                            615.93  
       
 30678.81             35576.85              33698.61        31186.87                                                                                                                                                                              
       
Interest 16.36                           0.20                   
 

 
1 includes payments for roller 
2 includes payment screens/covers 
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Asset Quantity Date acquired Method of valuation Purchase Price Est. current value Insurance Value Community Asset Value Location Sighted June 2023 Notes

Metal grave markers @ Individal cost? 500 Various EST £7,105.00 £8,000.00 GoR external

Petrol Mower 1 2004 PP £0.00 GoR storage shed NO Sold 2012/13 £300

Civic Regalia 1 Pre-94 IV £825.00 £825.00 GKH Office fire safe

Toshiba Laptop Computer 1 May-05 PP £1,000.00 £1,000.00 Offices

Torix CPU with flat screen 1 May-05 PP £1,100.00 £1,000.00 Offices boardroom

Think Pad Laptop Computer 1 Nov-12 PP £376.00 £1,000.00 Offices

Torix DH61 Mini Tower and wide screen 1 Nov-12 PP £498.00 £1,000.00 Offices

Sharp MX Printer - Is this owned or leased? 1 Dec-14 PP £3,200.00 £3,000.00 Offices office

Digital Video Recorder for CCTV (owned or leased?) 1 Dec-14 PP £3,500.00 £3,500.00 Offices office

CCTV cameras and associated mountings 5 Sep-07 NA Offices

CCTV Infra Red camera & associated housing 1 Sep-07 NA Offices

Filing Cabinet - 2-shelf tall roller door 1 Mar-99 PP £250.00 £300.00 Offices YES office

Filing Cabinet - 4-shelf roller door 1 Mar-99 PP £350.00 £400.00 Offices YES office

Crockery May-18 PP £45.50 £100.00 Offices YES Kitchen

Flintan swivel chair 2 May-18 PP £110.00 £200.00 Office office

Shelving Unit & Drawers 1 May-18 PP £266.00 £300.00 Office (Storeroom) Stationary

Blue chairs (without arms) 15 Mar-99 PP £450.00 £1,000.00 Offices (meeting room) YES 16 x boardroom

Oblong  tables 5 Mar-99 PP £600.00 £1,000.00 Offices (meeting room) YES boardroom

Projector 1 Jul-08 PP £420.00 £500.00 Offices (small office)

Fire proof cabinet 1 Jun-03 PP £450.00 £1,000.00 Offices (small office) stationary / safe

3-shelf roller door filing cabinet 1 Mar-99 PP £300.00 £300.00 Offices (small office)

Sound Equipment Jun-14 PP £408.33 £1,000.00 Office

NAS Hard drive 1 Jan-14 PP £286.50 £300.00 Office office

Front Door and windows Feb-14 PP £1,609.16 £1,000.00 Office YES Yes

Desks 2 Jun-15 PP £600.00 £750.00 Office office

Television 1 Mar-13 PP £599.99 £1,000.00 Office boardroom

HP Laptop  1 Jan-17 PP £399.99 £1,000.00 Office Alice's

HPC Laptop 1 Oct-17 PP £569.00 £1,000.00 Office Emma's

Apple IPAD 1 Jan-18 PP £282.50 £1,000.00 Office

NAS Hard Drive 1 Jan-17 PP £255.00 £300.00 Office

Vertical Blinds 5 May-19 PP £554.00 £800.00 Office YES

3 office/1 boardroom/ 

1 stationary

Street Lights Widmer End 67 Pre-94 EST £32,174.00 £113,900.00 Widmer End, Windmill Est YES

Replacement Street Lights Widmer End 2 Jan-14 PP £1,748.62 £3,400.00 Primose Green and Cowslip Way YES

Street Lights - GKH Office 2 Pre-94 EST £960.00 £3,400.00 Offices, Great Kingshill YES

Outdoor Benches 44 Various PP £15,400.00 £44,000.00 Around Parish

Flag and pole 1 Jun-12 PP £661.15 £1,000.00 Outside Office YES

Bus Shelters 8 Various IV £14,690.00 £120,000.00 Around Parish

Perspex Bus Shelter 1 Nov-19 PP £4,385.60 £15,000.00 Georges Hill, Widmer End

Dog Waste Bins 3 Various PP £1,014.00 £1,350.00 Around Parish YES

Dog Waste Bins 18 Various PP £1,800.00 £8,100.00 Around Parish YES

Dog Waste Bins (Ordered May 2023) 3 Various PP £1,350.00 £1,350.00 GKH and NH YES

Noticeboards 4 Various EST £6,000.00 £2,000.00 GoR, Widmer End, Templewood

Noticeboards 3 Jun-19 PP £4,497.62 £1,500.00 GK, HV and BB

Noticeboards (other and allotments) 16 Various PP £1,000.00 £8,000.00 Various

Salt Bin 1 Nov-19 PP £450.00 £500.00 Widmer End, Windmill Est

Filled Water Barrier 1 Nov-15 PP £650.00 £650.00 Naphill & Walters Ash School

VAS Unit (Add Serial numbers  ) 2 Nov-12 PP £5,250.00 £5,750.00 Around Parish

VAS Unit  1 Jul-15 PP £2,875.00 £2,875.00 Around  Parish

VAS Unit 1 Mar-15 PP £2,875.00 £2,875.00 Around Parish

VAS Unit 2 Mar-18 PP £6,400.00 £5,750.00 Around Parish

VAS Unit 1 Sep-19 PP £3,136.00 £2,875.00 Around Parish

VAS Unit 1 Jul-16 PP £3,035.00 £2,875.00 Around Parish

VAS Clips 2 Mar-14 PP £170.00 £200.00 Around Parish

VAS Clips 6 Jan-18 PP £95.00 £600.00 Around Parish

VAS Brackets 8 Jun-13 PP £240.00 £2,000.00 Around Parish

VAS Brackets 8 Nov-17 PP £297.50 £2,000.00 Around Parish

SID (Speed Indication Device) 1 Jul-14 £3,150.00 £3,000.00 Around Parish

VAS Swarco Batteries (2 in unit plus 2 charging for each) 28 Jun-19 PP £696.99 £9,800.00 Around Parish

VAS Westcotec Batteries (2 in unit plus 2 charging for each) 4 Jun-19 PP £1,400.00 £1,400.00 Around Parish

Unipar Sentinal Speedwatch Device (on tripod) 1 Dec-18 PP £3,172.00 £3,500.00 Around Parish

Laptop for MVAS recording and sharing of data 1 Aug-19 PP £500.00 £1,000.00 Around Parish

Hi-Viz Jackets 10 May-13 PP £268.37 £300.00 Around Parish

GKH Playground - Dish Rotator 1 May-09 PP 846.00£                      £1,000.00 Great Kingshill Common

GKH Playground - Arch bridge 1 May-09 PP 1,434.00£                   £2,000.00 Great Kingshill Common

GKH Playground - Climb and Cross 1 May-09 PP 5,433.00£                   £7,000.00 Great Kingshill Common

GKH Playground - Boat Swing 1 May-09 PP 1,273.00£                   £2,000.00 Great Kingshill Common

GKH Playground - Nest Swing 1 May-09 PP 2,402.00£                   £3,500.00 Great Kingshill Common

GKH Playground - Safety Surface 1 May-09 PP 6,265.00£                   £7,000.00 Great Kingshill Common

GKH Playground - Boulders 1 May-09 PP 2,562.00£                   £3,000.00 Great Kingshill Common

GKH Playground - Timber Logs 1 May-09 PP 272.00£                      £300.00 Great Kingshill Common

GKH Teen Play - Ball Area 1 May-09 PP 6,240.00£                   £7,000.00 Great Kingshill Common

GKH Teen Play - Community Seat 1 May-09 PP 1,263.00£                   £1,500.00 Great Kingshill Common

GKH Teen Play - Hammock 1 May-09 PP 1,197.00£                   £1,500.00 Great Kingshill Common

GKH Teen Play - Boulders 1 May-09 PP 940.00£                      £1,000.00 Great Kingshill Common

ASSET REGISTER March 2023 (To be reviewed and confirmed)



GKH Teen Play - Casual Seating 1 May-09 PP 1,875.00£                   £2,000.00 Great Kingshill Common

GKH Teen Play - Climbing Structure 1 May-09 PP 6,957.00£                   £8,000.00 Great Kingshill Common

GKH Teen Play - Surfacing 1 May-09 PP 2,279.00£                   £3,000.00 Great Kingshill Common

Templewood - Surface 1 Jan-08 PP £1,173.00 £2,000.00 Templewood, Walter's Ash

Templewood - Roundabout 1 Mar-11 PP £5,000.00 £5,000.00 Templewood, Walter's Ash

Building - Office GKH 1 Pre-94 IV £152,053.00 £150,000.00 £1.00 Great Kingshill, The Common

Building - Garage GKH Common 1 Pre-94 IV £35,089.26 £50,000.00 £1.00 Great Kingshill, The Common

Building - Garden of Rest (Four Ashes) 1 1962 IV £141,748.94 £100,000.00 £1.00 Four Ashes

Black chairs no arms 6 boardroom

Dell computer 1 Marilyn's

Samsung (Tab Active 3) tablet 1 office

2 drawer cabinet 1 Next to Alice's desk

3 drawer + 1 mini drawer cabinet 1 Next to Marilyn's desk

Laminator 1 office

Shredder office

TOTAL £523,054.02 £0.00 £760,325.00 £3.00

Important Notes 

As advised by HPC's internal auditor this register contains listings for 

items of £250 and above. 

The exception to this is land, which the Council is advised to value in 

the Asset Register as a 'Community Asset' at £1 for each plot. 

The methods of valuation are:

EST=Estimate Current Value

PP=Purchase Price

IV=Insurance Value

CA=Community Asset

Items of lesser value are listed in the Parish Inventory List.



Appendix E 
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HUGHENDEN PARISH COUNCIL 

As revised, updated and approved at a meeting of the Full Council dated the 9th of May 2022 
1 - GOVERNANCE AND MANAGEMENT RISK ASSESSMENT 

 
 

Subject Risk Impact Probability Control and Action  Policy 
Ref 

Lack of objective planning. Lack of direction and prioritisation. H M Continue to refine and improve action plan, consider 
project planning tools to assist team working 

3A:f 

Poor reporting to Council  Lack of financial control. H L Responsible Finance Officer responsible for control of 
Council Finances and is supported with appropriate 
Council Financial Regulations. Accounts presented and 
monitored for acceptance on a monthly basis by 
Council and scrutinised by a Finance and Admin 
Committee quarterly. 
 

3A:i 

Lack of compliance with legal 
issues (Health & Safety, Data 
Protection, Disability 
Discrimination, Employment 
Law) 

Complaints from Staff/ Councillors/ 
Public, resulting in loss of confidence and 
possible claim against Council. 

H L Ensure clear policies in place and understood by staff 
and members and available to the public with annual 
review and retraining if required. Review policies 
annually. Indemnify with appropriate Insurance 

 

Lack of Appropriate 
Management and 
Administration. 

Poor Quality decision making, confusion, 
misunderstanding, actions not reflecting 
Council intentions, policy confusion, 
misrepresentation of Council by Staff and 
Councillors. 

H M Ensure Training Policies in place for both Members and 
Staff (MKBALC, WDALC and CILCA). 
Council to ensure compliance with agenda and meeting 
timetables and required decision making process/ 
protocol, including supporting information and the 
unambiguous recording of decisions in Council 
minutes. 
Staff/Members to ensure decisions are enacted upon 
and reported back to Council as and when required. 
All Council business to be recorded and kept on file 
with copy back up. 
Review to be completed of Council Policies annually for 
update or amendment. 
 
 
 

3A:j 
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2 - HUGHENDEN PARISH COUNCIL – FINANCIAL & MANAGEMENT RISK ASSESSMENT  

 
Subject Risk Impact Probabi

lity 
Control and Action Policy 

Ref 

Assets Protection of physical assets M L Buildings insured.  Value increased annually by RPI. 1A:a 

 Security of buildings, equipment etc H L Alarms on buildings.  Contents insured. 
CCTV coverage. 

2A:a 

 Maintenance of buildings etc M L Buildings currently being maintained on an ad hoc basis – instigate planned 
programme.  Planned programme of electrical and safety equipment in place. 

2A:b 

Finance Banking - insolvency M L Bulk of investment handled by National Savings Bank.  Remainder with 
HSBC. 

2A:d 

 Loss of cash through theft or 
dishonesty 

L L Monthly reconciliation by two councillors. Covered by insurance. 1A:d 

 Financial controls and records M L Reconciliation prepared monthly by Clerk and reported to Council.  Two 
members’ signatures on all payments.  Imprest account closed, corporate 
business card held only by Clerk.  Internal and external audit. 

3A:a 

 Comply with Customs and Excise 
Regulations 

M L VAT payments and claims calculated by Clerk and reclaimed quarterly.  
Internal and external auditor to provide double check. 

3A:e 

 Sound budgeting to underlie annual 
precept 

M L Finance & Administration Committee and Council receive detailed budgets in 
the late Autumn. Precept derived directly from this.  Expenditure against 
budget reported to Finance & Administration Committee at each meeting. 

3A:f 

 Complying with borrowing 
restrictions 

L L No new borrowing likely at present. 
Documentation available for current borrowing. 

3A:c 

Liability Risk to third party, property or 
individuals 

H M Insurance in place.  See relevant sections. 1A:b 

 Legal liability as consequence of 
asset ownership (especially burial 
ground, playgrounds) 

H M Insurance in place.  See relevant sections. 
 

1A 
a+b+e 

Legal 
Liability 

Ensuring activities are within legal 
powers 

L L Clerk clarifies legal position on any new proposal.  Legal advice to be sought 
where necessary. 
 

3A:b 

 Proper and timely reporting via 
minutes 

L L Full Council meets once a month (except August). Standing committees meet 
bimonthly except planning which meets every 3 weeks.  Minutes made 
available to press and public at the Council offices and on the website. 

3A:i 

 Proper document/data control L L Leases and legal documents stored in fire proof cupboard within Council 
offices.  Other data storage to comply with Data Protection Act and backed-up 
regularly offsite. 

3A:l 
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Subject Risk Impact Probabi
lity 

Control and Action Policy 
Ref 

Employer 
Liability 

Comply with Employment Law L L Keep up to date with membership of various national and regional bodies. 3A:d 

 Comply with Inland Revenue 
Requirements 

L L Receive and act upon regular advice from Inland Revenue.  Internal and 
external auditor carries out annual checks. 

3A:e 

 Safety of Staff and Visitors M M Covered in other sections of risk assessment. 1A:b 

 Disaffected Staff M M Ensure ongoing support, training, annual appraisals 3AE 

Councillor 
Propriety 

Register of interest and 
gifts/hospitality in place 

M L Register of interest completed and to be reviewed annually.  Gifts and 
hospitality register available at each Council meeting. 
 
 

3A:m 
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3 - HUGHENDEN PARISH COUNCIL - FIRE RISK ASSESSMENT – COUNCIL OFFICES 
 
 

Subject Risk Impact Proba
bility 

Control and Action Policy 
Ref 

Fire Exits 
 
 

Fire exits cannot be found or are 
unusable. 

H L On ongoing basis, ensure all fire exits are correctly signed and illuminated to 
provide an easy way of escape if needed. Ensure that fire exits are kept 
unlocked when building occupied, and clear from any obstruction. 

2A:a 

Fire 
Extinguishers 

Fire extinguishers cannot be found 
or do not function. 
   

H L Ensure all fire extinguishers are securely fastened to a wall and clearly 
labelled. Undertake annual maintenance check with recognised provider to 
ensure still working correctly. 

2A:a 

Staff cannot operate extinguishers H M All staff should undertake training on correct usage of by recognised provider.  
New employees should be trained initially by existing employee as part of 
induction. 
 

2A:a 

Office Furniture Furniture easily catches fire. L L Ensure all furniture conforms to British Standards and is fire retardant. 
 

2A:b 

Smoke Alarms 
 

Smoke alarms do not function and 
do not warn of fire. 

H L Ensure there are smoke alarms in the building and they are regularly checked 
to ensure that they remain in working order.  Check function and battery 
charge monthly by pressing button. Organise annual check by recognised 
contractor. 
 

2A:a 

Important 
documents 

Important documents become lost 
forever in fire. 
 

M M Ensure that all important documents are kept in a fire proof cupboard to 
provide adequate protection.  Make sure the cupboard is not left open and 
unlocked. 

3A:l 

Electrical Items Short circuit or overheating of 
cables and appliances. 

M M Ensure all electrical items are well maintained and have no exposed wiring.  
Replace defective equipment immediately.  
 

2A:b 

Buildings Fire hazard in other HPC owned 
buildings either used by HPC or 
leased to others. 

M M Ensure all buildings owned by HPC are inspected every 5 years according to 
health & safety requirements by registered person. 
 

2A:b 
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 4 - HUGHENDEN PARISH COUNCIL – OPEN SPACES RISK ASSESSMENT  
 
 

Subject Risk Impact Proba
bility 

Control and Action Policy 
Ref 

Playgrounds 
 

Children and Public at risk of 
injury by faulty equipment or 
whilst equipment being used. 
.                               

H L Equipment to be checked for safety and fitness for purpose annually 
by ROSPA. Any dangerous equipment indicated in the report should 
be immobilised and or made safe and notices erected and reported for 
any remedial action to Clerk for Council records. Remedial work to be 
undertaken by reputable contractor. Arrange for weekly visual check 
of equipment and record. Public Liability Insurance to be adequate to 
meet any claims. 
Annually. 
 

1A:b 

Bus Shelters (8) 
 

Risk of injury to public if not 
inspected and maintained 
 

H L Shelters to be checked quarterly and maintenance carried out as 
required (shelter type and locations to be identified) and reports 
recorded. Ensure that Public Liability insurance is adequate in the 
event of a claim. 

1A:b 

Seats (10) Risk of injury to the public if not 
inspected and maintained. 

H L Check seats/benches every 6 months and carry out maintenance if 
required, reports to be recorded. Ensure that Public Liability insurance 
is adequate in the event of a claim. 

1A:b 

Street Lights - Widmer End Risk of injury to public from faulty 
equipment or energy supply. 

H 
H 

L 
L 

Lights to be inspected quarterly and maintenance reported for action, 
electrical testing every 6 years by means of a contract with necessary 
street light qualifications and with their own Public Liability Insurance. 
Ensure that Public Liability Insurance is adequate in the event of a 
claim 
 

1A:b 

Notice Boards 
 

Risk of injury to public by 
damaged or worn Notice Boards. 
 

L L Inspect notice boards annually and maintain as necessary.  Ensure 
that Public Liability Insurance is adequate in the event of a claim. 
 

1A:b 

HPC Owned Hedges Risk of injury to public from 
overgrown hedges and during 
cut and maintenance. 

M L Regular maintenance by authorised contractor with necessary Public 
Liability Insurance and qualification.  Work by contractor to be 
regularly checked by HPC staff/Councillors for quality and safety of 
work being undertaken including protective clothing. Reports to be 
recorded. Unless risk is immediate, to comply with Wildlife and 
Countryside Act 1981, work is to be undertaken only between 1st 
August and 28th February. HPC to cover with Public Liability 
Insurance. 
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Subject Risk Impact Proba
bility 

Control and Action Policy 
Ref 

HPC Owned Trees 
 

Risk of injury to public and 
damage to property from falling 
trees or branches due to age, 
disease or inclement weather. 
 

H L Arrange tree survey by reputable contractor with appropriate 
qualifications every two years and arrange maintenance from results 
of survey by accredited tree surgeon with appropriate qualifications 
and public liability insurance. HPC public liability insurance to cover. 

 

Burial Ground 
(Building/Toilet/Boundary 
Wall and Gate) 
 
 

Risk of injury to public from 
unsafe installations or 
contractors maintenance of site. 

H L Building/wall/gate arrange checks for maintenance annually.  Ensure 
contractors working on site covered by Public Liability Insurance. 
Respond quickly to maintenance requirements with notices/barriers 
and urgent remedial work. HPC Public Liability Insurance to cover. 
 
Ensure the buildings insurance is adequate in the event of a rebuild. 

 

Other HPC owned land Risk of injury to public from 
unsafe installations or 
contractors maintenance of site. 

L L All boundaries and gates are checked periodically by HPC 
representative and maintained as required. 
 
Standpipes maintained as required. Water turned off during winter 
period. 
 

 

Allotment land Risk of injury to public from 
unsafe installations or 
contractors maintenance of site. 

L L Allotment land is regularly maintained during the season by suitably 
qualified contractor with adequate liability insurance. Grass is cut 11 
times per year between April and October plus twice annual hedge cut 
between 1st August and 28th February.  Unused allotments are 
trimmed back as required. 
Standpipes maintained as required. Water turned off during winter 
period.. 
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5 - HUGHENDEN PARISH COUNCIL – OFFICE STAFF RISK ASSESSMENT  
 

Subject Risk Impact Proba
bility 

Control and Action 

Insurance Injury during employment 
due to the fault of HPC 
resulting in a claim. 
 

H L Ensure Council has adequate Employers Liability Insurance, is renewed annually and 
the certificate is displayed. 

Ventilation  Toxic fumes or overheating 
may overcome staff. 
 

L L Ensure windows can be opened to provide adequate ventilation. 

Lighting Visual fatigue L L Ensure that there is adequate light, preferably natural light. 

Extreme 
temperatures 

Unacceptable working 
conditions. 

L L Ensure the office is at least 16 degrees centigrade where people are sitting down.  
Thermometers to be available to staff if requested. 
 

Trip hazards Injury to staff. M M On ongoing basis, all cables to be secured safely and stored neatly to avoid any 
hazard.  All passageways to be kept free from obstructions.  Staff keep work areas 
clear, eg no boxes left in walkways, deliveries stored immediately. Any worn flooring to 
be replaced, any spillages to be cleared quickly. 
 

Fire Injury to staff. H M See “Fire Risk Assessment” in section 3. 

Manual 
handling: boxes 

Physical injury carrying 
heavy or unwieldy items. 

H M Use carrying aids such as a trolley and have heavy furniture on castors.  Plan so that 
lifting/carrying is kept to a minimum.  (Weight limit for women: 16 kilos) 
 

First Aid Staff unable to treat minor 
injuries. 

M L Ensure there is an up-to-date first aid kit available for emergencies. 

Refreshments Dehydration. L L Adequate drinking water to be available 

General hygiene Infection. L L Ensure adequate toilet facilities with hot and cold water, soap and paper towels 
available. 

Lone working Personal threats or physical 
attack 

H L When alone in the office outside normal working times inform the Chairman/Vice 
Chairman or Senior Councillor to ensure personal safety. Place front door on latch to 
monitor access into the building. After evening meetings – Chairman of meeting to be 
responsible to ensure staff not left alone in the office. 
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Subject Risk Impact Proba
bility 

Control and Action 

Electrical Fire or electrocution. M L Staff trained to spot any defective plugs, discoloured sockets or damaged 
cable/equipment. Defective equipment to be taken out of use safely and promptly 
replaced. 
Staff to be instructed not to bring in their own appliances such as toasters, fans etc 
 

Working with 
VDU’s 

Eye strain, upper limb 
disorders. 

M M Ensure VDU is in good working order and screen is of good quality with no glare.  In 
setting up software, choose options giving text large enough to read easily on the 
screen.  Select colours that are easy on the eye.  Individual characters on the screen 
are sharply focused and should not flicker or move.  Light must be adequate, 
preferably natural and not cause glare.  When using a VDU adjust your chair to find the 
most comfortable position for your work.  Your forearms should be positioned 
approximately horizontal and your eyes the same height as the top of the VDU.  Make 
sure there is enough work space to take whatever documents or other equipment you 
need.  Make sure there is space under the desk to move your legs freely.  Ensure any 
obstacles such as boxes or equipment are removed.  Avoid excess pressure from the 
edge of your seat on the backs of legs and knees.  A footrest may be helpful for 
smaller users.  Take regular breaks to reduce any fatigue. 
 

Working with a 
keyboard 

Repetitive strain injury. M M Adjust your keyboard to get a good position.  A space in front of the keyboard for a rest 
can be helpful for resting hands and wrists when not keying.  Take regular breaks to 
avoid fatigue.  When using the keyboard, try and keep a soft touch on the keys and 
don’t over stretch your fingers.  Good keyboard technique is important. 
 

Working with a 
mouse. 

Wrist and hand strains. M M Position the mouse within easy reach so it can be used with the wrist straight.  Sit 
upright and close to the desk so you don’t have to work with your mouse arm 
stretched.  Move the keyboard out of the way if not being used.  Support your forearm 
on the desk, don’t grip the mouse too tightly.  Rest your fingers lightly on the buttons 
and do not press them hard.  Take regular breaks to avoid fatigue. 
 

Posture: back 
strain/fatigue 

Back strain and fatigue M M Don’t sit in the same position for long periods.  Make sure you change posture as often 
as practical.  Some movement is desirable but avoid repeated stretching to reach 
things you need. 
 

Vision Eye strain M M Employees covered by HSE regulations can ask their employer to provide and pay for 
an eye and eyesight test.  This test is undertaken by a doctor or optometrist.  There is 
also an entitlement to further tests at intervals; the optometrist doing the first test can 
recommend when the next should be.  Employers only have to pay for spectacles if 
special ones (eg prescribed for the distance at which the screen is viewed) are needed 
and normal ones cannot be used. 
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6 - HUGHENDEN PARISH COUNCIL – HEALTH & SAFETY RISK ASSESSMENT  
 

Subject Risk Impact Proba
bility 

Control and Action Policy 
Ref 

Lone Working; 
assault 

Staff or Councillors may 
suffer verbal or physical 
assault from members of 
the public in the office, or 
elsewhere 

H L See “Office Staff Risk assessment” in Section 5 3A:d 

Lone working; 
visiting 
hazardous 
premises 

Staff or Councillors risk 
injury or ill-health when 
visiting premises which 
have dangerous 
equipment. Are in poor 
condition or there might be 
contact with hazardous 
substances e.g. houses 
with poor electrics, sites 
that may have asbestos, 
infection to wounds from 
soil.  

H L Before visiting, staff and Councillors ask about condition of premises/site 
Staff and Councillors know not to take risks e.g. not to try to restore electricity or gas 
supply or not to enter sites when work in progress. 
Staff at burial ground to have protection from tetanus 

3A:d 

Arranging 
services such as 
cleaning or 
maintenance at 
landlords 
premises 

Workers carrying out these 
services may suffer injury 
or ill-health doing that work.  

H L Staff ensure that workers contracted to do the job are competent to do so.  
Staff inform contractors about conditions on premises/site which could affect their 
health or safety 
Contractor required to tell staff how they will do the job safely. 
 

3A:d 

Working at 
height in office 

Falls from height can cause 
bruising and fractures e.g. 
changing light bulbs. 

H M  Use step ladder (need to purchase or borrow)  
Only work at height when 2 people present. 

3A:d 

Display screen 
equipment 

Staff risk posture problems 
and pain, discomfort or 
injuries e.g. to hands and 
arms from overuse, 
improper use or from poorly 
designed work stations or 
work environments.  
Headaches or sore eyes 
can also occur if lighting is 
poor.   

  See “Office Staff Risk assessment” in Section 5 3A:d 



Revised – May 2022   Page 10 
 

Subject Risk Impact Proba
bility 

Control and Action Policy 
Ref 

Contact with 
bleach and other 
cleaning 
chemicals 

Staff cleaning the office risk 
skin irritation or eye 
damage from direct contact 
with bleach and other 
cleaning products.  Vapour 
may cause breathing 
problems. 

H L Where possible, strong chemicals replaced by milder alternatives.  
Long handled mops and brushes, and strong rubber gloves, provided and used. 
Staff read and follow instructions on bottle 
Staff wash rubber gloves before removing them carefully and storing them in clean 
place. 
Staff check for dry, red or itchy skin on hands and report such cases. 

3A:d 

Electrical in 
office 

Staff/Councillors/members 
of the public could get 
electric shocks or burns 
from faulty electrical 
equipment. 

H L Staff trained to spot and report any defective plugs, discoloured sockets or damaged 
cable. 
Staff know where fuse box is and how to switch off electricity safely in an emergency. 
Access to fuse box kept clear. 
 

3A:d 

Fire in office If trapped, 
staff/Councillors/members 
of the public could suffer 
from smoke inhalation or 
burns 

H M See “Fire Risk assessment” in section 3 3A:d 

Stress Staff or Councillors may be 
stressed by the work or 
work environment 

  Identified things that stress staff. Recognition by HPC that unacceptable behaviour 
towards staff is unacceptable 
Clearer setting of priorities for work 
Support from HPC to allow staff to catch-up with work so not fire-fighting and when 
work load is more than can be done. 
 

3A:d 

Manual handling 
in office 

Staff may suffer injuries 
such as strains or bruising 
form handling heavy/bulky 
objects 

H M See “Office Staff Risk Assessment” in Section 5 3A:d 

Slips, trips and 
falls in office 
 

Staff may suffer injuries 
such as strains or bruising 
form handling heavy/bulky 
objects 

M M See “Office Staff Risk Assessment in Section 5 3A:d 

Disposal of 
waste 

Waste can be a fire hazard 
and risk to health 

M L Making sure of waste paper collections 3A:d 

Mobile phones Use can be illegal while 
driving and even non-hand 
held can be distraction 

M M No mobile phones to be used by staff while driving. 3A:d 
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Subject Risk Impact Proba
bility 

Control and Action Policy 
Ref 

Playground  
equipment 

Members of the public, 
including children, may be 
injured if equipment faulty 

H L See “Open Spaces Risk Assessment in Section 4  1A:b 

Use of land and 
facilities 

Members of the public 
could injure themselves if 
land or facilities are 
inadequately maintained 

H L See “Open Spaces Risk Assessment in Section 4 1A:b 
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7 - HUGHENDEN PARISH COUNCIL –  WEED KILLING RISK ASSESSMENT  
 

Subject Risk Impact Proba
bility 

Control and Action Policy 
Ref 

Weed Killing on 
Amenity Land  

Exposure of employees 
and members of public to 
hazardous substances 

M/H M/H Consider whether exposure to the effects of pesticides can be avoided “Does it have to 
be used at all?” 
If necessary then least toxic active ingredient or formulation must be used. 
If exposure cannot be prevented the employer must take the following steps: 

Technical methods must be adopted to reduce exposure— tractor cab ventilation, 
closed systems for mixing and filling systems and emptying, hand held spraying 
equipment to be suitable and maintained 
Operational measures must be adopted—safe working practices to reduce 
exposure, such as warnings to the public and pets to keep away, provision of 
washing facilities. 
Personal protective equipment- must be used when all other measures have been 
taken, they must be suitable and adequate (example-- protective clothing). 
Records—duty to maintain and keep records of all control measures including 
showing pesticides used, locations, quantities, dates and the pesticides 
suppliers/manfs - product data sheets/labelling information. 
Monitoring—Employers duty to oversee effective functioning of control measures 
(site inspection) 
Contractors-- to provide evidence of Certification and Public Liability.  

 
 
 

1A:b 
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8 - HUGHENDEN PARISH COUNCIL –  ALLOTMENTS RISK ASSESSMENT  
 

Subject Risk Impact Proba
bility 

Control and Action Policy 
Ref 

All Allotments Maintenance of allotments 
by contractors using grass 
cutting machinery/tools and 
other equipment causing 
injury to the public. 
 

H L Council requires contractor notification of certification to use equipment, and that such 
equipment is maintained and in good order and the contractor advises all tenants on 
site of the work being undertaken. The contractor shall also provide Public Liability 
Insurance of £10m.  Council will monitor performance and site safety. 
 

1A:b 

Walters Ash 
Allotments 

Presence of SSE high 
voltage buried electric 
cable (0.6m deep) in grass 
verge along right hand side 
of vehicle track could cause 
injury. 
 

H M Tenant’s and Contractors advised by warning signs placed on allotment tenant posts 
and tenants also advised with tenancy agreements 
 

1A:b 

Infection Bacteria in soil especially 
manured soil, pesticides 
and fertilisers causing 
illness. Plants that can 
cause skin irritation. 
 

M L Tenants to be advised of having tetanus injection, wearing gloves long sleeved shirt.  
In very hot weather avoid storing potting media in greenhouses or spraying fine mists.  
Use hand steriliser. 
 

2A:e 

Power Tools Power tools need safe 
handling e.g. power 
strimmer, rotavator and 
lawn mower to avoid injury 

H M Tenant’s to be advised at time of tenancy to ensure follow manufacturer’s instructions. 2A:e 

Hazardous 
rubbish 

Broken glass, plastics etc. 
on or beneath the soil, 
around plot might cause 
injury to tenants 
 

M L Tenant be advised to remove to remove but if significant advise Council for assistance 2A:e 

Physical 
Exertion 

Digging is demanding work, 
bending and straightening 
back especially if tenant is 
not used to heavy work, 
could cause injury. 

M M Tenants to be advised to seek and observe advice from seasoned Tenants and 
advertised gardening advice 

2A:e 
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9 - HUGHENDEN PARISH COUNCIL –  PONDS RISK ASSESSMENT  
 

Subject Risk Impact Proba
bility 

Control and Action Policy 
Ref 

Drowning The ponds may be a cause 
of death or injury by 
drowning 

H L Signs to be erected on all sites warning of risk and not to enter the water, children to 
be supervised by adults. Lifebelts or other suitable lifesaving equipment to be installed. 
Fencing to be erected where needed. Annual inspections to be carried out and any 
required maintenance to trees hedges, grass, pond, pond edges and pier (Cockpit 
Hole) carried out as soon as possible.  
In addition, monthly checks of Ponds carried out and reports provided to office. 

1A:b 

Disease from 
water or wildlife 

The ponds or wildlife using 
it could be a source of 
disease.  

H L Signs to be erected to explain need to wash hands after coming into contact with water 2A:e 

Climbing nearby 
Trees 

The climbing of any nearby 
trees could be the cause of 
injury 

M L Signs to be erected to inform that climbing trees is forbidden 2A:e 

Vehicles using 
adjacent roads  

Vehicles using any 
adjacent roads could be the 
cause of injury 

H L Ensure maintenance of Public Liability insurance held by Parish Council                                                                       1A:b 
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Treasury and Investment Policy  
December 2021 

Treasury & Investment Policy 
 

1. Policy Background 
1.1 Hughenden Parish Council’s treasury and investment policy and its associated 

strategy are conducted in accordance with: 

i) The Local Government Act 2003 (the Act) and supporting regulations. This 
requires the Council to prepare an Annual Investment Strategy which sets 
out the Council’s policies for managing its investments and for giving 
priority to the security and liquidity of those investments.  

ii) The statutory guidance on local government investments (issued 
subsequent to the Act) which requires the production of an Annual 
Investment Strategy and gives guidance on how this should be completed. 

1.2 It is uncommon for a town council to hold investments other than in the form of 
easily accessible bank deposits or other short-term savings accounts. These are 
often used to maximise income from cash balances during the financial year.  

1.3 The legislation and associated guidance is optional for parish councils where 
investments are not expected to exceed £100,000 and no action is required 
below £10,000.  However, for Councils where the sums involved exceed 
£100,000, the guidance is mandatory.  

2. Definitions 
2.1 Investments – all investments of more than 12 months in duration.  This is 

treated as capital and all sums involved must be used for capital expenditure 
when the investment period ends.  

2.2 Treasury – all cash deposits held in bank accounts which includes bonds of up to 
12 months in duration. 

3. Policy Objectives  
3.1 The overriding policy objectives are: 

i) To invest prudently to ensure the security of the principal sums. 

ii) To maintain liquidity in the portfolio to meet the council’s spending plans. 

iii) To mitigate risk.   

iv) To seek the optimum returns available whilst remaining consistent with the 
proper levels of security and liquidity. 
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4. Investment Policy 
4.1 The Council will not hold funds other than in bank accounts or deposit bonds of 

12 months or less in duration.  

4.2 No investments will be made in stocks and shares  

5. Treasury Policy  
5.1 The Council will hold all its funds as cash deposits in banks accounts or bonds or 

with CCLA Public Sector Deposit Fund 

5.2 A business account will be maintained with sufficient funds for day to day 
transactions and to receive the precept and business income. 

5.3 The maximum of the council’s cash deposits which may be held with one 
institution must not exceed 60%.  

Any exception to this limit must be approved by full council 

5.4 Full Council approval is required if a deposit is with an institution with which the 
council does not already hold an account.  The RFO has delegated authority to 
deposit funds with any of the council’s existing bankers and report this back to 
the council. 

5.5 A procedure for making a deposit can be found in Appendix A 
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Appendix A 

 

Procedure for Deposits   
 

1. RFO to identify an appropriate deposit account or short-term bond with a financial 
institution that fits with the council’s treasury policy.  Any bonds should be capital 
sum guaranteed. 

2. Approval of full council is sought if the deposit is with a financial institution not 
currently used by the council.   

3. The RFO actions the opening of the account and the setting up of the bank mandate 
for council members to sign in accordance with the financial regulations 

4. The RFO actions the deposit/transfer of funds 
5. The transfer/deposit is reported to the council  
6. At the end of the fixed term the RFO has delegated authority to move the funds into 

another bond with the same financial institution or with another of the council’s 
bankers. 

 

 
Procedure for Bank Transfers 

1. Delegated authority is given to the RFO to make transfers between the accounts of 
the same bank without prior approval of the council. 

2. Transfers between banks will follow normal payment procedure as detailed in the 
financial regulations 

3. Details of all transfers to be provided to the council with the monthly finance report. 
 

 

Date and Minutes Ref for adoption of Policy:  
Approving committee: FINANCE & POLICY 
Date of committee meeting: December 6, 2021 
Policy version reference: V1.0 
Supersedes: New Policy 
Policy effective from:  10 January 2022 (Full Council Meeting) 
Date for next review:  January 2024 
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1. DISCHARGE OF THE SCHEME 

 

1.1 This Scheme of Delegation forms part of the Council’s governance documents 
along with Standing Orders Financial Regulations and the Code of Conduct. The 
Scheme will be reviewed at least every two years and when there are staffing 
changes. 

 

1.2 Those with delegated responsibility are referred to by job title, Parish Clerk. 
 

1.3 One of the purposes of the document is to clearly define the parameters within which 
Officers of the Council are able to act without reference to Councillors. Where 
consultation with others is a requirement of the ability to act it is clearly set out with 
whom that consultation should take place. 

 

1.4 Any deviation from this scheme should be reported to Council at the earliest opportunity 
with an explanation of the circumstances in which the breach occurred. 

 

1.5 The other purpose of the document is to capture the various delegated powers 
throughout the Council, including those delegated by the Council to its committees. This 
element of the scheme incorporates the Terms of Reference of the committees. 

 
2. PRINCIPLES OF DELEGATION 

 

2.1 Section 101 of the Local Government Act 1972 provides: 
 

• That a Council may delegate its powers (except those incapable 
of delegation) to a committee; or an officer. 

 

• A Committee may delegate its powers to an officer. 
 

• The delegating body may exercise Powers that have been delegated. 
 

2.2 Any delegation to a Committee or the Proper Officer shall be exercised in 
compliance with the Council’s Standing Orders, any other policies or conditions 
imposed by the Council and with the law. 

 

2.3 In an emergency the Proper Officer is empowered to carry out any function of the 
Council. 

 

2.4 Where the Parish Clerk is contemplating any action under delegated powers, which 
is likely to have a significant impact in a particular area, they should also consult the 
Chairman of the Council and must ensure that they obtain appropriate legal, financial 
and other specialist advice before action is taken. 

 

3. Authority to Act 
 
3.1 It will be appropriate for the Parish Clerk to refer a matter to the Council where the 

determination of the matter is likely to be particularly controversial or raises issues of 
policy which it would be appropriate for councillors to determine; or could, by its scale or 
complexity expose the Council to major corporate risk. 
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3.2 The Parish Clerk and Committees have the responsibility to act within the Council’s 
approved policies, procedures and framework and within the law in conjunction with this 
delegated scheme. 

 

4 CONFLICTS OF INTEREST 
 

4.1 Under the Local Government Act 1972, section 117 the Parish Clerk must make a 
formal declaration about council contracts where they have a financial interest. 

 

4.2 Where the Parish Clerk has a conflict of interest in any matter, the Clerk shall not 
participate in that matter unless approved by the Council and this is formally recorded in 
the Council minutes. 

 

5 COUNCIL RESERVED POWERS 
 
5.1 The following matters are only to be resolved by the Full Council: 

• Appointment of the Parish Clerk/Responsible Financial Officer and any other 
council officers following a recommendation from the HR Committee 

• To adopt and change the Standing Orders, Financial Regulations, Scheme 
of Delegation and other Council policies 

• To approve and adopt the Policy Framework. 

• To approve and adopt the Budget. 

• To agree and/or amend the terms of reference for committees 

• To adopt the schedule of meetings for the ensuing year. 

• To determine matters involving expenditure for which budget provision is not 
made or is exceeded. 

• To set the Precept. 

• To make byelaws. 

• To borrow money. 

• To annually approve the statutory annual return 

• To approve eligibility for the General Power of Competence 
 

6 DELEGATION TO COMMITTEES - SAFEGUARDS 
 

6.1 The Council may, at any time without prejudice to executive action taken already, revoke 
any executive power delegated to a Committee or Officer. 

 

7 DELEGATION TO STANDING COMMITTEES 
 

7.1 Finance Committee 

 
Purpose:  To oversee the annual budget process and to liaise and advise other 

Committees with the setting of their budgets and to be responsible for 
proposing short-term and long-term objectives for the Council for Full 
Council to approve. 

 
Membership: Eight Parish Councillors 
Quorum: Three Parish Councillors 
Meetings:       A minimum of four times per civic year 
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Terms of Reference: 

The Finance Committee will be responsible for the following: 

1) The regular monitoring of the Council’s Budget and reserves position 

2) Reporting requests for virements to Full Council 

3) Ensuring that the Council’s agreed spending objectives are met 

4) Annual reviews of financial policies and procedure to safeguard the Council’s 

finances 

5) Review, and recommend to Council where necessary, amendments to the 

Council’s Financial Regulations 

6) Consider, on behalf of Council, responses to auditors’ reports 

7) Work with and co-operate with officers in their duties with regard to preparing 

any financial documentation on behalf of Council 

8) Ad-hoc monitoring of expenditure in cost categories 

9) Ensuring that financial procedures are being carried out in accordance with 

Financial Regulations 

10) Monitoring Council budgets and report any under/overspends to Council 

11) Proposing amendments where necessary to Standing Orders 

12) Overseeing all legal matters pertaining to leases, mortgage, insurance claims, 

easements, contracts, loans, damage to property and debt recovery 

13) Preparing and reviewing all operational Risk Assessments (Risk Assessment 

Register) and actions to mitigate and undertake regular safety inspection, 

taking appropriate action when necessary 

14) Producing Financial risk assessments for other committees  

15) Producing an annual financial report for the Annual Parish Meeting 

16) Seeking grant aid and appropriate financial support including S106 and CIL to 

meet the responsibilities of the Council 

17) Recommending investment in long and short term and the borrowing of funds 

and Loan Sanction Applications for capital projects 

18) Considering the Council Loans and Grants policy and make recommendations 

for any amendments to Full Council 

19) Considering loan and grant applications and make recommendations to Full 

Council 

20) Verifying that all loans and grants have been used by claimants for the purpose 

as described in the applications.  If, in the opinion of the Committee, the funds 

have not been used appropriately a recommendation will be made to Full 

Council that the monies are recalled. 

21) Verifying that the Council is adequately insured and review insurance annually. 

22) Making recommendations to Full Council on appropriate training for Members, 

Chairmen, Vice-Chairmen and Staff. 

23) The production, amendment and annual review of all Parish Council policies 

and Financial Regulations. 

24) Receiving and reviewing both Internal and External Audit reports and arrange 

for implementation of any recommendations. 

25) Reviewing annually in February the policies and Terms of Reference of the 

committee its subcommittees and working groups. 

 

7.2 Environment & Services Committee  

Purpose: To be a force for good in addressing the climate and nature emergency and 
demonstrate leadership through our own actions in the provision of council 
services, and management of council owned land, outdoor assets, and 
environment. 
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Membership:  Up to eight Parish Councillors  
Quorum: Three Parish Councillors 
Meetings: A minimum of four times per civic year 

Terms of Reference: 

1) To manage land to enhance nature, sustainability, biodiversity, and conservation. 

2) To increase tree cover and oversee the management of council owned trees 

including provision of the Tree Safety Inspection Programme. 

3) To protect existing green spaces and nature sites and enable public access. 

4) To minimise waste gong to landfill and promote recycling, reusing, and composting. 

5) To manage road verges to increase biodiversity and draw down carbon pollution 

through reduced pesticide use and increased planting of wildflowers. 

6) To promote safe walking and cycling routes. 

7) To oversee the development of the GIS Mapping Project. 

8) To oversee the management of Health & Safety policy and risk assessments and 

routine inspections to ensure safe practices are followed and tasks identified. 

9) To verify that agreed service levels are met by contractors. 

10) To verify that contractors working in public spaces have appropriate insurance and 

have undertaken risk assessments and health and safety checks. 

11) To provide specifications and contract conditions for all contracted services and 

projects. 

12) To verify that equipment is inspected as required by the council’s insurance policy. 

13) To monitor burial and allotment usage and propose projects to enhance these 

services. 

14) To promote the use of services and liaise with stake holders. 

15) To verify that council provides a consistent and high-quality service to all users. 

 

 

7.3 Human Resources (HR) Committee 

Purpose & Scope: This Committee will be responsible for the Council’s policies and 

procedures related to the Council’s employed staff, contracted staff, and volunteers. 

 

1) The committee is appointed to make recommendations to Full Council about all 

human resources matters, subject to budget and expenditure limits as laid out by 

the Approved Budget.  

2) To be the initial point of contact for the Clerk and Councillors to raise 

questions/concerns relating to staffing levels, performance, pay and contracts.  

3) To be the initial point of contact for the Clerk and Councillors to raise 

questions/concerns relating to the recruitment, supervision and activities of 

volunteers.  

4) To be a point of escalation for staff members other than the Clerk to raise 

questions/concerns relating to staffing levels, performance, pay and contracts.. 

 
Membership: Up to four Parish Councillors  

The Clerk as Chief Executive will attend to participate in the discussion 
providing advice as appropriate for the maintenance of good employee 
relations. The Clerk does not have the right to vote.  

Quorum: Three Parish Councillors 
Meetings: A minimum of four times per civic year 

Terms of Reference: 

All meetings of this Committee are open to the public but if the item under consideration is 

confidential the Committee will move to exclude members of the public and press under 

the Public Bodies (Admission to Meetings) Act 1960.  
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To establish and review at regular intervals the staffing structure to best meet the 

Council’s responsibilities & workload. 

1) To establish and regularly review the staffing structure to best meet the Council’s 
responsibilities & workload.  

2) To keep under review the Clerk’s Job description and ensure it reflects the 
requirement of the role. 

3) To review salary pay scales for all staff and recommend any changes to Full Council. 
4) Review performance management (annual appraisals) and staff training programmes 

with the Clerk.  
5) Oversee the recruitment process and appointment of staff and volunteers. 
6) Oversee the process for co-opting new Councillors to vacancies on the Council.  
7) Review staff working conditions including health, safety and wellbeing at work.  
8) Consider any appeal against any decision in respect of pay – including overtime.  
9) Supervise & performance manage the Clerk’s work, to administer leave requests, 

record and monitor absences, and authorise overtime.  
10) Review and make recommendations to the Council on employment contracts.  
11) To draft, review, monitor and revise polices  that relate to staff employment annually or 

as required. 
12) To ensure the Council complies with all legislative requirements relating to the 

employment of staff. 
 

All members are reminded of the requirements of the Hughenden Parish Council Code of 
Conduct with regard to confidentiality and access to information. Any non-voting members 
of the committee, not bound by the Code of Conduct, are expected to preserve 
confidentiality of all individual staffing matters pertaining to the business of the Committee. 
 

Additional member(s), including lay member(s), with relevant professional experience may 
be co-opted to the Committee but such member(s) will not have voting rights. 
 
The Committee may appoint panels to investigate grievance or disciplinary matters 
(excluding appeals) and make recommendations to the Committee. Each panel to consist 
of a minimum of three councillors not connected to the grievance or disciplinary matter. 
 
The Committee may appoint panels to consider appeals related to grievance or disciplinary 
matters and make recommendations to Full Council. Each panel to consist of a minimum of 
three individuals not members of the original panel nor connected to the grievance or 
disciplinary matter - these individuals need not be members of the Hughenden Parish 
Council. 

 

 
The Committee shall not have authority to:  

• Terminate a contract of employment, unless the situation which has arisen is a 
matter of urgency or serious enough that employment could not continue, such as 
a Health & Safety violation, serious or gross misconduct. The normal procedure is 
for the Human Resources Committee to take a recommendation to full Parish 
Council. 

• To approve pay increments but does have the authority to discuss and make 
recommendations to full Parish Council at precept or other suitable times.  

• To create employment positions but can make recommendations to full Parish 
Council for a course of action or future plan 
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8 DELEGATION TO PARISH CLERK 
 

 8.1 Parish Clerk 
 

1. The Parish Clerk is designated and authorised to act as the Proper Officer for 
the purposes of all relevant sections of the Local Government Act 1972 and 
any other stature requiring the designation of a proper officer. 

 

2. In the case of an emergency, the Clerk shall have the power to take reasonable 
steps to secure the Council’s assets or position, following consultation with the 
Chair of Council (if practicable in the circumstances). 

 

3. The Clerk will have the authority to dispose of the Councils assets (excluding 
land and building assets) subject to the estimated value of any one tangible; 
moveable item does not exceed £500. The Clerk is responsible for ensuring 
any disposal details including the disposal values are recorded in the assets 
register. 

 

4. Power to authorise relevant training courses provided the expense can be 
met from approved budgets having taken into account the training needs of 
the employees. 

 

5. The Clerk is the manager for all staff employed by the Council and is given 
delegated powers to manage the council staff in accordance with the 
Council’s policies, procedures and budget 

 

6. The authority to sanction and authorise payment of overtime so long as the 
costs can be contained within the parameters of the approved budget. The 
Clerk shall have the authority to engage casual workers subject to budget 
and the Clerk shall consult with the HR Committee members when such 
work is to be sanctioned. 

 

7. Power to act immediately on all Health and Safety or emergency 
issues without waiting for endorsement by the Full Council 

 

8. As Proper Officer, to sign all documents on behalf of the Council including the 
Summons to Elected Members to attend Council Meetings in accordance with 
paragraph 4 and Schedule 12 of the Local Government Act, 1972 

 

9. To sign and publish the annual public notice that the Audit of Accounts is to 
take place and has taken place. 

 

10. To receive members’ acceptance of declarations of interest and 
their appointment as a Councillor. 

 

11. Power to release press statements on any activities of the Council subject 
to prior consultation with the Chairman 

 

12. Power to act on own initiative to implement the Councils policies and 
objectives. 

 

13. Power to take appropriate steps to ensure the Council does not exceed 
its powers. 

 

14. Power to manage all the Council’s facilities and resources in accordance 
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with the Council’s policies. 
 

15. In liaison and after conferring with the Chairman, to make such Civic 
arrangements as are necessary. 

 

16. The Proper Officer shall have authority to issue written authorisation to 
individual officers to act as the Council’s authorised officers in the 
performance of their statutory or other duties. 

 

17. The Proper Officer shall be responsible for signing all the Council’s 
Official Notices as set out in the Standing Orders. 
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18. As Proper Officer/Responsible Financial Officer, the Clerk may incur 
expenditure on revenue items on behalf of the Council up to the amounts 
included in the approved budget. 

 

19. The Parish Clerk, in consultation with the Chair of Planning Committee (or in 
the absence of a Planning Committee the Chair of Council), to make 
comment on planning applications submitted to Hughenden Parish Council 
by Buckinghamshire Council within the statutory 21 day consultation period. 

 
8.2 Responsible Financial Officer 

 

20. The Responsible Financial Officer will be responsible for all financial records  
of the Council and the careful administration of its finances and accounting 
procedures in accordance with the Accounts and Audit Regulations in force at 
any given time and with the policies and procedures set by the Council and 
within the law. 

 

21. The Responsible Financial Officer will have the power to release any financial 
related report or document to the Council in discharge of the Responsible 
Financial Officer responsibilities. 

 

22. The Responsible Financial Officer shall ensure the approved precept request 
is issued to the billing authority. 


