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To all Members of the Finance Committee of Hughenden Parish Council 

You are hereby summoned to attend a meeting to be held on 10th July 2023 

7:30pm in the Hughenden Parish Council Office 

Cllrs: D.Main, S. Jones, M. Byrom, and S. Thomas 

Signed: Alice Fisher                                         Date:  4th July 2023  

 
The Chair may, at his/her discretion and at a convenient time in the transaction of 
business, adjourn the meeting to allow any members of the public to address the meeting. 
Parishioners and others in attendance are reminded that they must remain silent during 
the transaction of Council business. 

AGENDA 
 

1. Public Participation 

Members of the public are permitted by the Chair to speak once in respect of 
business itemised on the agenda for no more than 2 minutes.  The period for public 
participation shall not exceed 15 minutes.  

 

2. Apologies for Absence  

To receive apologies for absence 

 

3. Declaration of Interest  

To receive declarations of interest and dispensation requests 
In accordance with Sections 30 (3) and 235 (2) of the Localism Act 2011 and 

Hughenden Parish Council Code of Conduct, Councillors are requested to disclose 

personal and prejudicial interests on matters to be considered at the meeting. 

 

4. Minutes 

To review and approve the minutes from the Finance Committee meeting on 12th 

June 2023 – Appendix A  

 

5. Bank Mandates  

To review the table of users and entitlements and discuss any changes needed. – 

Appendix B  

 

6. Year End  
To note the correspondence with PKF Littlejohn indicating that the Annual 
Governance and Accountability Return 2022/2023 and supporting papers were 
submitted within the deadline (before 3 July) Appendix B2.  
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7. Responsible Financial Officer  
To review and contribute to a suggested task list for the proposed role of RFO in 
collaboration with the Human Resources Committee and to nominate a member of 
the Finance Committee to take part in the interview process when required. – 
Appendix C    
 

8. CIL Review  
To receive an update on CIL review as part of Year end and agree any actions 
needed.  – Appendix D to follow. 
 

9. Auditor’s reports 
To receive and agree actions on report of the Internal Audit undertaken on 16 June 
2023.. – Appendix E  
 
To review previous internal and external audit recommendations dating back to 
November 2021 and to check that all actions are properly reported and that no 
actions are outstanding – Appendix E2 
 

10. External Audit 
To receive an extract from the NALC Joint Panel on Accountability & Governance  
Practitioners Guide (pub March 2023) and to note the final steps to be taken on by 1 
October 2023 – Appendix E3.   
 

11. Monthly Payments  
To agree a process for making payments during the August break and during 
committee months if the new calendar of meetings recommended by the Human 
Resources Committee is approved by Full Council in the next meeting.  
 

12. Grant Payments  
To receive an oral update from the Clerk on recent grant payments and establish a 
process for Grant bookkeeping, reporting, and publishing.   
 

13. New Grant / Funding Applications  
To receive and consider new grant applications and to agree recommendations for 
Full Council.  
 Hughenden Valley Village Hall  

To consider a grant application for the resurfacing of the village hall car park 
– Appendix F 
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Hughenden Valley Village Hall  
To consider a funding application to replace play equipment at the 
playground located behind Hughenden Valley Village Hall – Appendix G  

 
 Widmer End Community Combined School 

To consider a grant application to replace/install the CCTV at Widmer End 
Community Combined School – Appendix H  

  
Hughenden Valley Residents Association  
To consider a funding application for roadside planters to mark the 
coronation of King Charles III – Appendix I  

  
14. Monthly Finance Reports  

To receive the monthly finance reports from June month end for review and prep for 
Full Council.  – Appendix J to be tabled at the meeting 
 

15. Asset Register  
To receive the finalised Asset Register and recommend to Full Council– Appendix K  
 

16. Internal Controls  
To consider what form a review of the Council’s internal control systems should take 
and when and how it should be conducted – examples of reviews at Appendix L  
 

17. VAT  
To receive an oral update on 126 VAT claims.  
 

18. Risk Register 
To receive and agree suggestions from councillors and officers on amendments to 
the Risk Register – Appendix N  
 

19. Reserves Review 
To consider investment opportunities for large reserves- noting the Treasury & 
Investment Policy at Appendix O   
 

20. PWLB Loan  
To note that £1,047.50 (£1,000 principal and £47.50 interest) was repaid to the 
PWLB on 13 April 2023 and that a final payment of £1,023.75 (£1,000 principal and 
£23.75 interest) will be made on 13 October 2023. The loan will end with that final 
payment.  
 

21. Terms of Reference and policies 
To receive an oral update from the Clerk that the Terms of Reference for the 
Finance Committee and the Finance Policies have been updated on the website.  
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22. Xero migration  

To agree processes for migration of receivables into Xero including burials, 
allotments, land rents and other.  
 

23. Insurance  
To receive an update on the timeline for insurance so we can make any necessary 
changes to cover in good time for renewal. – Appendix P  
 

24. Date of Next Meeting.  
To agree the dates of the next meeting in principle 
18th September 2023 (based on the current Council calendar)  
23rd October 2023 (based on the pending Council calendar)  

 

 

 

 

If you would like to view any of the public appendices, please contact the Clerk at 

clerk@hughenden-pc.co.uk 
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