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TO: THE MEMBERS OF HUGHENDEN PARISH COUNCIL   

Cllr M Byrom, Cllr G Cadwallader, Cllr L Derrick, Cllr C Janes, Cllr S Jones, Cllr S Kearey, Cllr U 

Prashar, Cllr S Thomas 

 

You are hereby summoned to attend a Meeting of the Council to be held on Tuesday 21st of 

November 2023 at 7:30 pm In the Hughenden Parish Council Office, The Common, Great 

Kingshill, High Wycombe, HP15 6EN 

 

Members of the Public: 

In accordance with The Public Bodies (Admissions to Meetings) Act 1960, members of the public 

wishing to address the Council have the opportunity to do so during the Public Forum. However, also 

in accordance with The Public Bodies (Admissions to Meetings) Act 1960, the public may be excluded 

whenever publicity would be prejudicial to the public interest by reason of the confidential nature of 

the business to be transacted. 

 

Signed:  Philip Truppin 
           Locum Clerk            

           Date: 16th November 2023 

 

  

The Chair may, at his/her discretion and at a convenient time in the transaction of business, 

adjourn the meeting to allow any members of the public to address the meeting. Parishioners 

and others in attendance are reminded that they must remain silent during the transaction of 

Council business.   

 

AGENDA  

  

1. Apologies for Absence 
To consider and approve apologies for absence.  
 

2. Declarations of Interests and Dispensations  

 In accordance with Sections 30 (3) and 235 (2) of the Localism Act 2011 and  
Hughenden Parish Council Code of Conduct, Councillors are requested to disclose 
 personal and prejudicial interests on matters to be considered at the meeting. 
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3.  Public Participation  

  Members of the public are permitted by the Chair to speak once in respect of business 
 itemised on the agenda for no more than 2 minutes.  Answers to questions raised may 
 not be discussed unless already within this agenda and then only at that time.   
Outstanding questions may be referred to a future agenda for attention.  The period for 
public participation shall not exceed 15 minutes.  
 
  

4.  

 

 

 

5. 

Minutes  

To approve the minutes of the Full Council Meeting on 19th September 2023 and the Extraordinary Meeting on 

 26th September 2023 - Appendix A & B  

 

5.1 Great Kingshill Ward Vacancy   

  Due to the resignation of Cllr Debra Main to receive confirmation from the Clerk 

that a Casual Vacancy for a Councillor in the Great Kingshill Ward has been 

declared and published– Appendix C 

  

5.2 Great Kingshill Ward Vacancy  

 Clerk to report.  Councillors to consider an application and vote. – Appendix D 

 

5.3 Hughenden Valley Ward Vacancy  

 This vacancy is carried forward from the previous meeting. Clerk to report.  

Councillors to consider an application and vote. – Appendix E 

 

 

6. 

 

 

 

 

Finance and Accounts: 
 
6.1 Budget report & balance Sheet 
To receive the latest budget reports and balance sheet -Appendix F 
 
6.2 Monthly Payments & Reports  
 To receive the list of monthly payments – Appendix G 
 
6.3 Report from RFO 
To receive a report from the Responsible Financial Officer (RFO)-Appendix H 
 
6.4 Action under delegated powers 
To receive a report of actions taken by the Clerk following consultation with the 
Chair – Appendix I 
 
6.5 Completion of AGAR 
To receive the certificate and report from the External Auditor – Appendix J 
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7. Committees & Working Groups  

 
7.1 To consider recommendations from  the Human Resources Committee held on 
10th October 2023: 
 
Staff Handbook: To recommend that the Council seek professional HR services to 
produce a handbook. This would be subject to additional quotations and budgetary 
approval. 
 
Temporary Clerk: To recommend to Full council that the Locum Clerk be named as 
Proper Officer. 
 
Date of Next Meeting: To recommend to Full Council to approve the proposed 
change of Meeting date from 5th December to 12th December. 
 
 
7.2 To consider recommendations from the Environment & Services Committee 
held on 10th October 2023: 
 
Council Priorities: To recommend to Full Council to accept the Council Priorities 
Report and estimated timescales. 
 
Burnham Meadow & Spinney; To approve a Site Management Plan submitted by 
Michael Deegan: To recommend to Full Council to accept the Plan and to seek 
quotations. 
 
Playgrounds: To recommend to Full Council to engage project management services 
to move this project forward. 
 
Date of Next Meeting: To recommend to Full Council to approve the next Meeting 
of the E & S Committee date to 12th December. 
 
 
 

8 Calendar of meetings 2023/24 
To consider a revised calendar of Council and Committee meetings for the 
remainder of the municipal year 2023/24, in the light of changed circumstances, 
presented by the Clerk – Appendix K 
 
 
 

 

9. Motions from members   
 
9.1 A motion proposed by Cllr Linda Derrick that Council resolves to confirm that 

the dates and times of the Full Council meetings agreed at its Annual Meeting on 16 

May 2023 stand. – Appendix [] 
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9.2  A motion proposed by Cllr Linda Derrick That Council approve the following 

priorities:-  

 
1. To recruit, induct and train staff and provide them with clear objectives and 

agreed workplans;   

2. To provide prompt and effective burial and allotment services; 

3. To meet statutory and compliance requirements, including commenting on 

planning applications and grass and hedge cutting;  

4. To establish and maintain sound processes for receiving income and making 

payments;  

5. To manage within budget supported by regular, clear accurate reporting;  

6. To identify, assess and manage health and safety risks; 

7. To review all outstanding decisions of Council and prioritise and plan their 

implementation;  

8. To improve engagement with residents and encourage them to apply to be 

councillors.  

 
 

9.3 A motion proposed by Cllr Linda Derrick that Council resolves  

 
a) To suspend the requirement in paragraph 5.1 of HPC’s Scheme of Delegation 

for appointments to be made following a recommendation from the HR 
Committee for the following two appointments.  

b) To appoint Philip Truppin as locum Clerk.  
c) To appoint Melanie Beevers as Responsible Financial Officer.  

 
 
 

10. Exclusion of Press and Public  

To resolve to exclude the Press and Public from the following item, due to the 

confidential nature of the business to be transacted. That under the Public Bodies 

(Admission to Meetings) Act 1960, the public and representatives of the press and 

broadcast media be excluded from the meeting during the consideration of the 

following items of business as publicity would be prejudicial to the public interest 

because of the confidential nature of the business to be transacted. 
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11. Grounds Maintenance Contract 

Following a meeting of the Clerk and Chair of E & S with SprucedUp, currently the 

contractor for grounds maintenance, it is proposed that an in principle agreement 

to extend the contract is resolved.  The contract expires on 31st  March 2024  and 

the extension will run for one year. 

 Councillors are requested to consider delegation of the negotiations on the price to 

the Clerk and Chair of E & S and,  subject to an uplift of no more than 10%, for them 

to agree the contract for a further 12 months from 1st April 2024.. 

 

 

 

 

 

 If you would like to request to view any of the listed public appendices, please 

email the Clerk at clerk@hughenden-pc.gov.uk or call 01494 715 296 

  

  

  

  

  

  

 


